OFFICIAL USE ONLY

SPECIAL EVENT LICENSE APPLICATION

Application instructions, guidelines and procedures can be found at
www.ketchumidaho.org/specialevents

Small Event application due ten (10) days prior to the event; Street Party and Medium Event applications due thirty
(30) days prior to the event; and Large Event applications due sixty (60) days prior to the event. ONLY COMPLETE
APPLICATIONS WILL BE ACCEPTED.

Completed applications can be submitted via email to asergeyeva@ketchumidaho.org or by mail or hand delivery to City
of Ketchum, P.O. Box 2315, 480 East Ave., N., Ketchum, ID 83340. If you have questions, please contact Special Event
Coordinator Alisa Sergeyeva (208) 727-5077.

HAVE YOU READ THE GUIDELINES?
[]Yes (Please continue.) | [ No (STOP and read the guidelines.)
WHAT SIZE IS YOUR EVENT?

[] Street Party ($100.00) []Small Event ($100.00) [ ] Medium Event* ($200.00) |[_] Large Event* ($600.00)

*City recommends pre-application meeting prior to application submittal.
GENERAL INFORMATION

Event Name: | Event Date:

Event Description and Purpose (who is the event supposed to attract, what is the purpose of the event, etc.):

Location of Event: Alternate Location:

Expected Number of Participants: Admission Fee* (per person):

*Ticket sales for entry, registration, etc. for events taking place within Ketchum city limits are subject to sales tax.

Number of Staff Working at Event: Number of Volunteers Working at Event:
EVENT COORDINATION

Have you contacted Visit Sun Valley for information on events taking place on or around the date of your event? | [] Yes [ ] No

List the events taking place on or around the date of your event:

EVENT SCHEDULE

Set Up Date: Time:
Event Starts Date: Time:
Event Ends Date: Time:
Clean Up Ends: Date: Time:

Page10f 8


http://www.ketchumidaho.org/specialevents
mailto:asergeyeva@ketchumidaho.org







recycling information and Clear Creek Disposal or Independent Rubbish Service for waste disposal information.

If you marked “no,” describe how you will handle trash and recycling materials at the end of your event.

Name of person supervising trash and recycling:

How many staff and volunteers will be managing trash and recycling?

How will staff and volunteers manage trash and recycling during and after the event? (ex.: 2 staff dedicated to monitoring containers,

all staff members making a sweep through premises after event ends)
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CONCESSIONS

Will any of the following be served at your event:

[] Alcoholic Beverages ||:| Food |[] Merchandise

All vendors should collect state and local sales tax. Vendors serving alcoholic beverages and food must hold a Catering Permit. Sales
Tax information and Catering Permits can be obtained from the City Clerk office. A LIST OF VENDORS PARTICIPATING IN YOUR
EVENT MUST BE ATTACHED TO THIS APPLICATION OR SUBMITTED TEN (10) DAYS PRIOR TO EVENT.

SALE AND DISTRIBUTION OF SINGLE-USE PLASTIC WATER BOTTLES IS PROHIBITED AT ALL CITY-OWNED PROPERTIES,
CITY-OWNED FACILITIES AND CITY EVENTS. (Resolution 15-020)

BANNERS

If you would like to reserve space for an over the road banner, please submit complete application to the Special Event Coordinator.
Application can be found here: http://ketchumidaho.org/DocumentCenter/View/6242

BUSINESS AND/OR PROPERTY OWNER NOTIFICATION

Special events are required to notify businesses and/or property owners of the date, time, venue and purpose of event within five (5)
days of city receipt of the special event application. Written notice shall be emailed, mailed or hand-delivered to property owners and
businesses adjoining the proposed venue. City staff will provide the list and available contact information. Property owners and
businesses have seven (7) days in which to submit comments regarding the proposed special event to the city.

For all events, city staff may elect to provide additional noticing based on the size, location and scope of the event. Additional noticing
may include, but is not limited to, newspaper advertisements and physical mailing to adjacent property owners or business owners.
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INSURANCE REQUIREMENTS

Attach a certificate of public liability insurance pursuant to the following requirements of Title 12, Chapter 12.32 of the Ketchum
Municipal Code. Every applicant, at its sole cost and expense, shall obtain and maintain in full force and effect throughout the
entire term of the licensed special event public liability insurance in the amount of one million dollars ($1,000,000.00) per person
and one million dollars ($1,000,000.00) per accident. In addition, every applicant, at its sole cost and expense, shall obtain and
maintain public liability insurance for property damage in the amount of one million dollars ($1,000,000.00). Certificates of
such insurance shall be filed concurrently with the application for the special event and will include an endorsement stating that
the City of Ketchum is named as an additional insured and that said insurance will not be canceled or altered by the insurance
company or applicant without ten (10) days prior written notice of such intended alteration or cancellation to the City. Current
certificates of such insurance shall be kept on file at all times during the term of the special event. (Ord. 669 § 7,1995)

SIGNIFICANT EVENT CHANGES

Has this event been approved in the City of Ketchum in previous years? | [ ] Yes* | [ ] No

*If yes, please indicate any significant changes to the event request since its last approval:

HAVE YOU ATTACHED OR OBTAINED THE FOLLOWING?

] Payment & Deposit ] Proof of Insurance ] Temporary Traffic Control Plan
] Site Plan [] ITD Permit ] Alcohol Beverage Catering Permit
] City Sales Tax Permit [] Notification Form ] Health Department Permit

] Vendor List ] Proof of Music License ] Other

It is the applicant’s responsibility to contact agencies outside of Ketchum that may be involved in the permit, inspection, sales,
convenience or assistance process connected with your event. Those agencies may include but are not limited to the Idaho Power
Company, Intermountain Gas, Idaho Alcohol Beverage Control Board, Idaho Highway Patrol and Blaine County Recreation
District (a separate permit is required for use of any portion of the Wood River Trail System).

AUTHORIZATION OF APPLICANT

| have reviewed the completed application and know the contents thereof to be true. | represent and warrant that | have the
lawful authority and authorization to execute this application and attached indemnity agreement, for and on behalf of the entity
applying for the special event license. | have reviewed the conditions of the Ketchum Municipal Code, Title 12, Chapter 12.32
and do hereby agree to the terms set forth therein. Furthermore, | acknowledge that if | fail to so comply with the criteria and
conditions set forth in Title 12, Chapter 12.32, my special event license will be revoked.

Pursuant to Resolution No. 08-123, any direct costs incurred by the city of Ketchum to review this application will be the
responsibility of the applicant. Costs include but are not limited to engineer review, noticing and copying costs associated with
the application. The city will require a retainer to be paid by the applicant at the time of application submittal to cover said
associated costs. Following a decision or other closure of an application, the applicant will either be reimbursed forunexpended

funds or billed for additional costs incurred by thecity.

Signature of Applicant: Date:
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LICENSE FEES

Event Category Event Fees Amount or N/A
Application Fee $100, $200 or $600 $
Road Closure Fee $100 or $500 $
Park Reservation Fee (per day) $140 or $275 $
Facility Fee (per day) $150 or N/A $
Music License Fee $10 or attach proof of licensure $
TOTAL FEES $
Deposit (Separate check required.) $250 $250
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INDEMNIFICATION AGREEMENT

In connection with sponsoring the event described in the attached application, a “Special Event” to be held in Ketchum, and as
a condition of obtaining a license therefore, , (hereafter
referred to as “Applicant”), agrees that Applicant shall indemnify and save and hold harmless the City of Ketchum, (hereafter
referred to as “City"), City officials, agents and employees from and for any and all losses, claims, actions, judgments for damages,
or injury to persons or property and losses and expenses caused or incurred by Applicant, its servants, agents, employees, guests,
and business invitees and not caused by or arising out of the tortuous conduct of City or its officials, agents or employees. In
addition, Applicant shall maintain and specifically agrees that it will maintain, throughout the course of the “Special Event” liability
insurance in which City shall be named insured in the minimum amount as specified in Title 12, Chapter 12.32. The limits of
insurance shall not be deemed a limitation of the covenants to indemnify and save and hold harmless City from and for all such
losses claims, actions, or judgments for damages or liability to persons or property. Applicant shall provide City with a
Certificate of Insurance evidencing Applicant’s compliance with the requirements of this paragraph and file such proof of
insurance with the special events coordinator.

DATED this day of , 20

Signature of Applicant:

STATE OF IDAHO

County of Blaine

On this day of , 20 , before me, a Notary Public in and for the State of Idaho,
personally appeared , known to me or proved to me upon satisfactory evidence
to be the person whose name is subscribed to the within instrument, and acknowledged to me that he/she executed the same.

WITNESS my hand and official seal.

Notary Public:

Residing at:

Commission expires:
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City of Ketchum

Notification of Special Event

A special event application has been submitted to the City of Ketchum by the applicant listed below. The permit
requires notification to residents and businesses in certain areas surrounding the event being held on the dates
and times set forth below. Please review the information and acknowledge receipt of this notification. Thank

you.

Applicant:

Name of Event:

Purpose of Event:

Exact Location of Road Closure:
(if applicable)

Duration of Road Closure (including set up and clean up):

(if applicable)

Amplified sounds is/is not included with my event. If yes, the approximate decibel levels and times of amplified

sound are as follows:

Option 1: 60-75 dbs

Option 2: 70-85 dbs

Option 3: 80-100 dbs

Example: background music, MP3player,
stereo, occasional announcements

Example: DJ, band on stage, consistent
MC, megaphones

Example: concert with professional
sound system, starting guns

Times:

AM/PM to AM/PM

Times:

AM/PM to AM/PM

Times:

AM/PM to AM/PM

If you have received this notice via email or hand delivery, please acknowledge receipt
via email or by signing and returning to event producer.

Name

Name of Business Owner, Representative or Property Owner

Signature

480 East Ave. N.

facebook.com/CityofKetchum %

* PO.Box2315 * Ketchum, D 83340 * main (208) 726-3841 *
twitter.com/Ketchum_Ildaho * www.ketchumidaho.org

Date

fax (208) 726-8234






