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Introduction 

The following Standards of Care are intended to be followed by the Ketchum Parks & Recreation 

Department in order to ensure the safety, health, and wellbeing of youth participants.  

The Youth Recreation Program consists of a ten calendar month After School Program, a ten week 

Summer Youth Recreation Program, and several supplementary program and activity offerings that 

occur both inside and outside of the two main programs. Recreational programs are designed to 

offer a wide variety of focus including sports and fitness to creativity and stewardship. Positive peer 

interaction, opportunities for developing self-confidence, and age appropriateness are significant 

factors in the successful execution of youth programming. Free play is encouraged when and where 

appropriate; fun and learning are also integral. Outdoor activity is a mainstay of the Youth 

Recreation Program, though some offerings occur indoors. 

Standards of care will be reviewed prior to the beginning of each program season (May & August) 

by the department director and recreation supervisor to determine whether additions or omissions 

should be made to the standards. 

Staffing ratios, minimum staff qualifications, minimum facility, health and safety standards, and 

mechanisms for monitoring and enforcing the adopted standards are established. Because of the 

nature of Ketchum’s resort community, any number of adjustments may be made by assigned staff 

according to safety standards, staff availability, inclement weather, and resource appropriateness. 

The Standards of Care are intended to be minimum standards by which the city of Ketchum Parks & 

Recreation Department will operate the city's Youth Recreation Programs.  The programs operated 

by the city are recreational in nature and are not licensed by the state of Idaho as certified day care 

programs.   

Administration 

I .  D e f i n i t i o n s  

A. After School Program (ASP) - ten calendar month After School Program 

B. Atkinson Park – Refers to main Program Site and is the location for Participant check-in and 

check-out for all Youth Recreation Programs unless otherwise specified in program 

literature. Located at 900 Third Ave. N. in Ketchum, Idaho. 

C. City - City of Ketchum 

D. City Council - City Council of the city of Ketchum, Idaho 

E. Councilors- Includes but is not limited to high school volunteers and paid entry level 

summer staff. 

F. Department - Parks and Recreation Department of the city of Ketchum 

G. Director - City of Ketchum Parks and Recreation Department Director or his/her designee. 

H. Off-Campus Location – Refers to any Program Site located away from Atkinson Park and its 

immediate adjacent program sites (e.g. Ketchum Bike Park, Watch Me Grow Children’s 

Education Garden, Hemingway School art room, and Rainmaker Splash Park). Includes all 
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other sites listed in program literature including but not limited to Ketchum city parks,  

Zenergy, YMCA, Bigwood Golf Course, Idaho State Parks, US Forest Service (USDA), Bureau 

of Land Management (USDI), private businesses and non-profit sites. 

I. On-Campus Location- Refers to any Program Site located at Atkinson Park and its 

immediate adjacent program sites (Ketchum Bike Park, Watch Me Grow Children’s 

Education Garden, Hemingway School art room, and Rainmaker Splash Park). Includes all 

property boundaries commonly referred to as Atkinson Park including tennis courts, 

Recreation Center, ball fields, ice rink and open space.  

J. Operations Manual - Notebook of policies, procedures, required forms, organizational and 

programming information relevant to city of Ketchum Youth Recreation Programs. 

K. Parent(s) - This term will be used to represent one or both parent(s) or guardian(s) who 

have legal custody and authority to enroll their child(ren) in the city of Ketchum Youth 

Recreation Program. 

L. Participant - A youth whose parent(s) or guardian(s) have completed all required 

registration procedures and are determined to be eligible for a city of Ketchum Youth 

Recreation Program. 

M. Program Manual – Notebook of information given to Program Leaders which includes 

rosters, attendance sheets, lesson plans, incident reports, etc. 

N. Program Site - Area or facilities where City of Ketchum Youth Recreation Programs are held. 

O. Program Staff - Term used to describe the person or persons who have been hired or have 

volunteered to work for the city of Ketchum and have been assigned responsibility for 

managing, administering, or implementing some or all portions of the Ketchum Youth 

Recreation Programs.  This definition also includes Recreation Supervisor and Youth 

Recreation Supervisor. 

P. Recreation Leader- City of Ketchum Parks and Recreation Department staff who has been 

assigned direct care responsibility for the City of Ketchum Recreation Division and Youth 

Recreation Program. 

Q. Recreation Supervisor - City of Ketchum Parks and Recreation Department staff who has 

been assigned administrative responsibility for the City of Ketchum Recreation Division and 

Youth Recreation Program. 

R. Registration System- Active Network is used for all registration and data tracking needs. It is 

located at: Ketchumidaho.org/registration. 

S. Summer Youth Recreation Program (SYRP) - a ten week Summer Youth Recreation Program 

T. Youth Program(s) - City of Ketchum Youth Recreation Programs consisting of the After 

School Program, the Summer Youth Recreation Program, and activities that occur 

supplementary to these programs. 

U. Youth Recreation Supervisors - City of Ketchum Parks and Recreation Department staff who 

has been assigned administrative responsibility for the City of Ketchum Youth Recreation 

Program. 

I I .  O r g a n i z a t i o n  

A. The governing body of the Youth Recreation Program is the Parks & Recreation Department 

and director of parks and recreation for the city of Ketchum. 
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B. Implementation of the Ketchum Youth Recreation Program Standards of Care is the 

responsibility of the Director, Recreation Supervisor, Youth Recreation Supervisors, and 

Program Staff. 

C. Youth Recreation Programs to which these Standards of Care will apply are the After School 

Program (ASP) Summer Youth Recreation Program (SYRP) and supplementary youth 

programs and activities. 

D. Each Program Site and vehicle will have a current copy of the Standards of Care available for 

the public and Program Staff. Staff will carry a copy of the Standards of Care when using 

sites not managed by the City of Ketchum or sites that do not provide a proper display. 

E. A current copy of the Standards of Care will be provided to the public via the city’s website 

and/or registration site; Parent will be notified of the document’s location upon registration 

in the After School Program or Summer Youth Recreation Program. 

F. Criminal background checks will be conducted on prospective Program Staff.  If results of 

the criminal check indicate that an applicant has been convicted of any of the following 

offenses, he or she will not be considered for employment:  

1. A felony or a misdemeanor classified as an offense against a person or family, 

2. A felony or a misdemeanor classified as public indecency, 

3. A felony or a misdemeanor violation of any law intended to control the possession 

or distribution of any controlled substance, 

4. Any offense involving moral turpitude, or 

5. Any offense that would potentially put the City of Ketchum at risk. 

6. In addition, checks of the Idaho Department of Public Safety database for the Idaho 

Sex Offender Registration Program will be conducted on prospective Program 

Staff.  If results of the check indicate that an applicant is a registered sex offender, 

he or she will not be considered for employment.  

I I I .  F i s c a l  M a n a g e m e n t  

A. The program will follow the written policies and procedures of fiscal management set forth 

by the City of Ketchum. 

B. The program will have sound fiscal management and operational oversight of the program. 

C. The program will have a written budget. 

D. Financial statements of the program will be reviewed regularly by the Director and 

adjustments will be made as needed. 

Staffing 

I .  R e c r e at i o n  D i v i s i o n  S u p e r v i s o r  

A. The Recreation Supervisor is considered a professional staff member of the Department 

who is responsible for management and oversight of the Recreation Division and direct 

supervision of Youth Recreation Supervisors. 

B. The Recreation Supervisor is responsible for ensuring fiscal management of the Recreation 

Division. 

C. The Recreation Supervisor must have all Youth Recreation Supervisor qualifications as 

outlined in Section II of this document. 
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D. The Recreation Supervisor is responsible for ensuring division compliance with the adopted 

Standards of Care and all other applicable city and department policies and procedures. This 

includes ensuring all division staff is provided adequate training and current standards are 

available. 

I I .  Y o u t h  R e c r e at i on  S u p e r v i s o r   

A. Supervisors are considered professional staff members of the Department and must have all 

Recreation Leader qualifications as outlined in Section III of this document. 

B. Supervisors are responsible for administrating the Youth Recreation Program's daily 

operations in compliance with the adopted Standards of Care. 

C. Supervisors must be at least 21 years old.  Supervisors should possess the following 

combination of experience and training:  

1. Two years of responsible community center service or recreational programming 

experience. 

2. Equivalent to a Bachelor’s degree from an accredited college or university with 

major course work in Sports Management, Physical Education, Recreation, or a 

related field. 

D. Supervisors must pass a background investigation. 

E. Supervisors must have a current certification in First Aid, Cardio Pulmonary Resuscitation 

(CPR), and AED (Automated External Defibrillator) – Adult and Child.  These certifications 

must be from a nationally recognized certifying organization, i.e., American Heart 

Association or American Red Cross. 

F. Supervisors are responsible for recommending the hiring of Program Leaders and the direct 

supervision and evaluation of Program Leaders. 

G. Supervisors are responsible for planning, implementing, and evaluating Youth Recreation 

Programs. 

I I I .  R e c r e at i o n  L e a d e r  ( L e a d e r )   

A. Leaders will be full-time, part-time, seasonal, or temporary employees of the Parks and 

Recreation Department or volunteers. 

B. Leaders working with participants must be age 18 or older. 

C. Leaders must be at least four years older than the participants with which they work. 

D. Leaders must have a current certification in First Aid, Cardio Pulmonary Resuscitation (CPR), 

and AED (Automated External Defibrillator) – Adult and Child.  These certifications must be 

from a nationally recognized certifying organization, i.e., American Heart Association or 

American Red Cross. 

E. Leaders must pass a background investigation. 

F. Leaders must have a minimum of 300 hours of experience in recreation, education, or youth 

programs. 

G. Leaders must possess a High School diploma or GED certificate. 

H. All off-site activities will have at least one Leader or higher staff. 
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I. Leaders will be responsible for providing Participants with an environment in which they 

can feel safe, enjoy wholesome recreation activities, and participate in appropriate social 

opportunities with their peers. 

J. Leaders must ensure that Participants are released only to a Parent or an Authorized Person 

designated by the Parent.  If a Parent wishes the Participant to sign himself in or out, the 

Parent must notify the Recreation Supervisor via email or some other written 

communication. 

K. Leaders will be responsible for supervised access to the restrooms for Participants. 

L. Leaders will insure regular cleaning of program sites before and after program use. 

I V .  S u m m e r  Y o u t h  R e c r e at i o n  C o u n c i l o r s  a n d  V o l u n t e e r s  

A. Councilors (paid staff) and volunteers working with participants must be age 15 or older and 

must be at least four years older than the participants with which they work.  

B. Councilors will be responsible for assisting Leaders in providing Participants with an 

environment in which they can feel safe, enjoy wholesome recreation activities, and 

participate in appropriate social opportunities with their peers. 

V .  S t a f f  C o n d u c t  

A. All Program Staff will:  

1. Consistently exhibit competency, good judgment and self-control when working 

with participants. 

2. Relate to youth with courtesy, respect, tolerance, and patience. 

3. Intentionally develop individual relationships with youth, focusing on their 

developmental needs and building on their unique strengths. 

4. Create a supportive, caring environment and build self-esteem in every participant. 

5. Be engaged in activities with the participants. 

6. Recognize participants for their achievements and participation. 

7. Clearly communicate behavior expectations. 

8. Apply rewards and consequences appropriately and consistently for participant 

behavior. 

9. Model and reinforce positive behavior and use positive techniques to address 

negative behavior by participants. 

B. All Program Staff will be responsible to know and adhere to all City, Departmental, and 

Youth Recreation Program standards, policies and procedures that apply to Youth 

Recreation Programs. 

V I .  T r a i n i n g / O r i e nt a t i o n  

A. The Department is responsible to provide orientation and ongoing training to Youth 

Recreation Program staff in working with Participants and for specific job responsibilities. 

Supervisors will provide each Leader with a Program Manual specific to each Youth 

Recreation Program. 
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B. Program Staff must be familiar with the Standards of Care for Youth Recreation Programs. 

C. Program Staff must be familiar with the Youth Recreation Program's policies, including 

discipline, guidance, and release of Participants as outlined in the Program Manual. 

D. Program Staff will be trained in appropriate procedures to handle incidents including, but 

not limited to, accidents, emergencies, and inappropriate behavior as outlined in Appendix 

A: Inappropriate Behavior Guidelines. 

E. Program Staff will be trained in areas including City, Department, and Youth Recreation 

Program policies and procedures, recreation activities organization, safety issues, program 

organization, and other areas as required by assigned Youth Recreation Program. 

F. Program Staff will be required to sign an acknowledgment that they received the required 

training. 

G. The Recreation Supervisor is responsible for ongoing staff training on a reoccurring basis of 

monthly for the ASP and weekly for the SYRP. 

H. A template for staff trainings is available in Appendix B: Forms. Staff trainings will be 

recorded and include the following information: 

1. Date and time of training 

2. Required attendance 

3. Who attended 

4. What information was covered 

5. Identify any follow up necessary and with whom 

I. The training records will be maintained by the Recreation Supervisor. 

Program Operations 

I .  E n r o l l m e n t  

Before a child can become a Youth Recreation Program Participant, a Parent must register 

their child and provide the following information:  

1. Name, address, and home telephone number; 

2. Contact names and telephone numbers in case of emergency; 

3. The names and telephone numbers of people to whom the Participant can be 

released; 

4. A statement of the Participant's special problems and/or needs for reasonable 

accommodations; 

5. Emergency medical authorization with doctor's name, current medications, and date 

of last tetanus; 

6. A signed liability waiver which includes acknowledgement that any and all activities 

may include water; and 

7. Acknowledgement of program code of conduct. 

I I .  S t a f f - P a r t i c i p a nt  R a t i o  

A. In a Youth Recreation Program, the standard ratio of Participants to Program Staff is 15 to 1, 

based on average daily attendance.  In the event a Leader is unable to report to the 

Program Site, the Supervisor will assign a replacement. 
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B. Ratios may be adjusted to provide adequate supervision during higher risk activities, such as 

off-campus activities, field trips, swimming, etc. 

C. Each Participant will have a Program Staff who is responsible for him or her and who is 

aware of details of the Participant's habits, interests and any special needs as identified by 

the Participant's Parent during the registration process. 

D. All off-site activities will include both genders of program staff. 

I I I .  S p e c i a l  N e e d s  

A. The Parent must make the Program aware of any and all special needs required by the 

Participant. 

B. The program is aware of, records, and informs staff of special needs of Participants. 

C. Every reasonable accommodation will be made to address Participants with special needs. 

D. Participants with special needs requiring personal assistance, i.e., feeding, changing of 

clothes, and using the restroom, must provide an attendant (18 years of age or older) for 

the duration of the program.  Program Staff will not provide personal assistance.  The 

attendant will be admitted to the program free of charge. Any additional fees must be paid 

by the personal attendant.  With 48 hour notice, accessible vehicles will be made available 

for transportation to authorized field trips.  

Activities 

I .  T h e  P r o g r a m 

The program provides a safe, healthy, and age appropriate environment for all participants. 

The program provides a well-rounded variety of activities and opportunities that support 

the physical, social, emotional, and cognitive growth and development of all participants. 

I I .  S c h e d ul e  

A. The program establishes and follows a schedule that is known to Program Staff, 

Participants, and Parent. 

B. The daily schedule will be available for Program Staff, Participants, and Parent. 

C. The daily schedule will be flexible enough to provide adaptability, but structured enough to 

provide predictability for the Participants. 

D. Transitions will be programmed into the schedule and will be orderly, efficient, and minimal 

in duration. 

E. There will be a written activity plan anytime Participants are in care for over five (5) hours. 

F. A rest time will be provided when Participants are in care for over five (5) hours. 

G. The program schedule will provide intentional opportunities for Participants to be 

meaningfully involved in program planning, implementation, data collection, and 

evaluation. Participant feedback will be incorporated into the program when possible. 

H. Program Staff will attempt to provide indoor and outdoor time periods to include:  

1. Alternating active and passive activities, 

2. An appropriate amount of time for all activities; 
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3. Opportunity for individual, small and large group activities, and 

4. Outdoor time each day as weather permits based upon space availability and 

weather conditions. 

I. Participants are provided with a variety of engagement strategies, such as:  

1. Self-directed projects; 

2. Individual, small group, and large group activities; 

3. Short and long term projects; 

4. Discovery learning; 

5. Hands-on projects; 

6. Experiential activities that promote creativity and self-expression; 

7. Peer mentoring opportunities; 

8. Participant-led activities; and 

9. Opportunities for participants to make formal presentations. 

I I I .  O f f - C a m p u s  A c t i v i t i e s ,  F i e l d  T r i ps  &  T r a n s p o rt at i o n  

A. Program Staff will be attentive and considerate of the Participant's safety during off-campus 

activities, on field trips and during any transportation provided by the Youth Recreation 

Program. These activities include any activity that takes place away from Atkinson Park. 

B. During off-campus activities or field trips, Program Staff will have authorization for 

emergency medical care and emergency contact information for each Participant. 

C. Program Staff will have a written list of the Participants in their group and must check the 

roll frequently, specifically before departure to and from destination. 

D. Program Staff will have first aid supplies available for all off site activities.  

E. There will be at least one staff member in the vehicle that is certified in CPR, First Aid, and 

AED. 

F. All vehicles used for transporting Participants will have a 6-BC portable fire extinguisher 

installed in the passenger compartment of the vehicle, accessible to the adult occupants. 

G. Seatbelts will be worn if provided. 

H. Participants will be oriented to expected behavior and safety rules. 

I. Where available, transportation will be provided for Participants with special needs.  See 

page 6, III. Special Needs. 

J. At a minimum there will be a male and a female staff for all off campus activities with the 

exception of transporting to and from an activity where the second gender is at the activity 

site. 

I V .  P a rt i c i p a n t  P i c k  U p  &  D r o p  O f f  

A. During registration the Parent can identify additional authorized pickups. 

B. This information can be updated at any time by the Parent. It is the responsibility of the 

Parent to maintain current information regarding authorized pickups in the registration 

system. Participants must only be signed out by an Authorized Person listed in the 

registration system. Program Staff will monitor check in/check out procedures each day. 

C. Authorized Persons must be known to Program Staff to pick up a Participant or 

identification may be requested. 
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D. Authorized persons must be 18 or older unless the person is a sibling/ relative of the 

Participant. 

E. Sign in/sign out records are maintained in the registration system. 

F. Participants may be signed out by a custodial Parent, unless court paperwork is given to 

Program Staff. 

G. Parent must notify the Recreation Supervisor via email or other written communication that 

the Participant may check themselves out.  

H. Participants must be picked up by the end of the assigned Youth Recreation Program.  If a 

Participant is picked up after the end of the program, a late fee will be assessed.  If a 

Participant has not been picked up within thirty (30) minutes after the program has ended, 

staff will call available emergency contacts. If no one is available, the police will be called. 

I. If an Authorized Person attempts to pick up a Participant while appearing intoxicated, staff 

will ask if there is another person who can pick up the Participant. 

J. If any unauthorized person attempts to pick up a Participant, staff should:  

1. Call the Youth Recreation Supervisor, the Recreation Supervisor or Department 

Director. 

2. Politely inform the person that they do not have permission to release the 

Participant to them. 

3. Ask the person to leave. 

4. Move the Participant at risk to another room or area. 

5. Have another Program Staff in the pick-up area. 

6. The Youth Recreation Supervisor, the Recreation Supervisor or Department Director 

should call the original Authorized Person to inform them of the unauthorized pick 

up attempt. 

7. If necessary, Program Staff should call 911. 

V .  D i s c i p l i n e  

A. In the case of inappropriate behavior or traumatic event (mental or physical), an Incident 

report, Appendix B, will be completed by staff that is present or to whom the incident was 

reported. Completed Incident reports will be submitted to a supervisor for routing to and 

review by all senior department staff. 

B. Refer to Appendix A:  Inappropriate Behavior Guidelines for appropriate disciplines/ 

corrections and notifications. 

C. All disciplinary actions will be documented on the Incident Report form, see Appendix B: 

Forms. 

D. Program Staff will execute discipline and guidance in a consistent manner based on the best 

interests of Participants. 

E. There will be no cruel treatment or harsh punishment (physical or verbal abuse).  Examples 

include, but are not limited to:  

1. Using physical punishment or any action administered to the body such as, but not 

limited to rough handling, or forcing Participants to assume an uncomfortable 

position, 

2. Restraining movement by tying, enclosing in a confined space, or shaking. 

3. Being verbally abusive, including, but not limited to, threats, belittling remarks, 

humiliation, embarrassment, or frightening a Participant. 
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4. Giving any Participant the authority to punish another Participant. 

5. Placing a Participant out of visual/hearing range, in the dark, or in an unventilated 

area. 

6. Punishing a Participant for a toileting accident. 

7. Taunting a Participant by or any other form of jeering. 

8. Giving preferential attention to any Participant over another Participant.  

F. Program Staff will use brief, supervised, separation (time out) from the group, if necessary. 

G. As necessary, the Parent will be asked to sign the Participant incident reports to indicate 

they have been advised about specific problems or incidents.  

1. A sufficient number and/or severe nature of discipline report(s), as detailed by 

Appendix A: Inappropriate Behavior Guidelines, may result in a Participant being 

suspended from the Youth Program immediately.  If a Participant is suspended from 

the program, an Authorized Person must pick up the Participant within one hour. All 

contacts and emergency contacts may be used to arrange removal of Participant. If 

the Participant is not picked up, the police will be called. 

2. Participants will be removed from the Program Site as soon as possible in instances 

of danger to other Participants or Program Staff. This includes, but is not limited to, 

continuous disruption of the Youth Program, inappropriate sexual behavior, bullying, 

hitting or biting other Participants or Program Staff and damage to any City 

property. The police will be called if staff is unable to get compliance with safety 

standards and a Parent is not immediately available. 

H. Participants are expected to abide by program rules that include, but are not limited to:  

1. Showing respect to all Participants and Program Staff. 

2. No bullying of any form (cyber, physical, verbal, etc.). 

3. Refraining from using abusive or foul language. 

4. Refraining from causing bodily harm to self, other Participants, or Program Staff. 

5. Refraining from any inappropriate touching. 

6. Refraining from roughhousing in any manner. 

7. Using social media sites during program hours. 

8. Respecting all equipment, supplies, and facilities. 

9. Cleaning up after themselves at all times. 

10. Respecting the property of other Participants. 

11. Listening to and taking direction from all Program Staff. 

12. Staying within the physical boundaries of the Program Site at all times, unless with a 

Program Staff or Parent. 

Facility Operations 

I .  I ns p e c t i o n / M o ni t o r i n g / E n f o r c e m e n t  

A. The Supervisor of each Youth Recreation Program will perform a monthly inspection of the 

facility to maintain compliance with the Standards of Care.  

1. Inspection reports will be sent to the Director for review and kept on record for at 

least two years. 
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2. The Director will review the report and establish deadlines and criteria for 

compliance with the Standards of Care. 

3. Work Orders will be submitted for any repairs. 

4. The Director will make visual inspections of the Youth Program Site bi-monthly 

B. Complaints regarding enforcement of the Standards of Care will be directed to the 

Recreation Supervisor. The Recreation Supervisor will be responsible for taking the 

necessary steps to resolve the problems. The Recreation Supervisor will record complaints 

regarding enforcement of the Standards of Care and their resolution and report these to the 

Director for review. The Director will address serious complaints regarding enforcement of 

the Standards of Care and the complaints and resolutions will be noted. 

C. The Director will make an annual report to the City Council during annual budget 

development on the overall status of the Youth Recreation Programs and their operation 

relative to compliance with the adopted Standards of Care. 

I I .  P r o g r a m A r e a  

A. The Youth Recreation Program’s indoor space (when applicable) meets the physical, social, 

emotional, and cognitive needs of Participants. 

B. The Youth Program’s outdoor space (when applicable) is large enough, appropriately 

equipped, and safe to allow Participants to be active and independent. 

C. The Youth Program’s space meets the needs related to planning, activities, and storage. 

D. Buildings, grounds, and equipment on the Program Site are regularly inspected, cleaned, 

repaired, and maintained to protect Participants’ health. 

Health & Safety 

I .  H e a l t h  

A. Program staff is forbidden to discuss any mental, intellectual, or physical diagnostic 

assumptions (disabilities, allergies, special needs or home situations) with any child or 

parent. Actual diagnoses or personal situations that are shared by the parent with the staff 

member, either in person or through the registration system,  may be discussed with the 

parent and /or other staff members in a professional and confidential manner (away from 

participants and other parents). Diagnoses are to be considered confidential. Staff shall not 

assume the role of mental or physical health professional with any youth participant, 

parent, or guardian. Any and all concerns with a participant’s behavior or health shall be 

shared with the Recreation Supervisor. The Recreation Supervisor is responsible for 

communicating with parents of participants regarding incidents involving behavior or 

health. 

B. Illness or Injury  

1. A Participant who is considered to be a health or safety concern to other 

Participants or Program Staff will not be admitted to the Youth Recreation Program. 

2. Illnesses and injuries will be handled in a manner to protect the health of all 

Participants and Program Staff.  Participants having a temporal fever over 100 

degrees will not be allowed back into the Youth Recreation Program for 24 hours. 
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3. Program Staff will follow emergency procedures for injured Participants or for 

Participants with symptoms of an acute illness. An Incident Report shall be 

submitted. 

4. In the case of an accident or injury,  

a. First aid will be administered,  

b. The Participant will be monitored,  

c. An incident report will be filled out, and  

d. A Parent will be notified either by phone or in person. If serious enough, a 

Parent will be notified immediately or the local ambulance service will 

transport the Participant to the nearest hospital with a Consent to Treat 

report. The Parent is responsible for cost of transportation and medical care. 

5. If a Participant becomes sick while in the program, the Parent must be contacted by 

staff and arrangements made for immediate pick up.  If no contact is made staff will 

notify Emergency Contacts. 

C. Program Staff will administer medication subject to the following conditions:   

1. Parent must complete, sign, and submit an Authorization to Administer Medication 

form, Appendix B: Forms, detailing medication name(s), time(s) to be administered, 

dosage(s), storage requirements, and if self-administered.  A new form is required 

each season and for each medication. The release will include a hold harmless clause 

to protect the City. 

2. Prescription medications are in the original containers labeled with the Participant's 

name, date, directions, and the physician's name.  The prescribing physician must 

provide written guidelines.  Program Staff will administer the medication only as 

stated on the label.  Program Staff will not administer medication after the 

expiration date. 

3. Non-prescription medications are labeled with the Participant's name and the date 

the medication was brought to the Youth Recreation Program.  Non-prescription 

medication must be in the original container.  Program Staff will administer 

medication only according to label directions and with written parental permission 

via the Authorization to Administer Medication form in Appendix B:  Forms. 

4. Medications dispensed will be limited to those not requiring special knowledge, 

skills, or training on the part of the Program Staff. 

D. The Recreation Supervisor will ensure medications are inaccessible to Participants.  If 

necessary, medications will be kept in the refrigerator.  

E. A Medication log is located on page two of the Authorization to Administer Medications 

form. The log will be kept by the Supervisor detailing when medication were administered, 

see Appendix B:  Forms. 

F. No medications will be administered to Participant’s without written consent from Parent 

and deemed necessary by a medical professional via the Authorization to Administer 

Medication form with the exception of topical treatment of cuts and scrapes.  Oral 

medications available in the first aid closet are for use by staff and adult users. A Parent my 

come to the Recreation Center at any time to administer medications to their child. 

I I .  S a f e t y  

A. Program Staff will supervise Participants to ensure their safety. 
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B. Program Staff will inspect Program Sites daily checking for sanitation and safety concerns 

that might affect the health and safety of Participants.  

C. Program Site equipment and supplies will be safe for Participants use. 

D. Program Staff will have first aid supplies available at each Program Site in a designated 

location, during transportation, and for the duration of any off-site activity. 

E. The Youth Recreation Program will ensure that at least one Program Staff working with 

participants is trained in CPR, First Aid, and AED. 

F. Participants will have access to clean drinking water at all times. 

G. Program Site air conditioners, electric fans, and heaters will be mounted out of Participant's 

reach or have safeguards that keep Participants from being injured. 

H. Program Site porches and platforms more than 30 inches above the ground will be 

equipped with railings with the exception of performance stages. 

I I I .  E m e r g e nc i e s  

A. Each Youth Program will have an Emergency Operations Manual that will be reviewed with 

all Program Staff. (currently under development) 

1. When applicable, staff will follow directives of the Blaine County Sheriff Disaster 

Services  

B. Fire  

1. In case of fire, danger of fire, explosion, or other emergency, Program Staff’s first 

priority is to evacuate the Participants to a pre-designated safe area. 

2. The Program Site will have an annual fire inspection by the local Fire Marshall or 

his/her designee, and the resulting report will detail any safety concerns 

observed.  The report will be forwarded to the Director who will review it and 

enforce the deadline and criteria for compliance. 

3. Each Program Site will have at least one fire extinguisher approved by the Fire 

Marshall readily available to all Program Staff.  The Supervisor will inspect the fire 

extinguisher monthly.  All Program Staff will be trained in the proper use of the fire 

extinguisher. 

4. Fire drills will be initiated at Program Sites based on the following schedule.  

a. After School Program - Once every three months 

b. Summer Youth Recreation Program - Once during each session. 

C. Electrical Storms  

1. Electrical storm (thunder, lightning, etc.) warning procedures will be reviewed with 

all Program Staff during orientation. 

2. Electrical storm drills will be initiated twice yearly: once during the spring and once 

during the fall. 

I V .  C o m m u n i c at i o n  

A. Each remote Program Site will have a cell phone or two-way radio to allow the Program Site 

to be contacted by Program Staff. Each Program Site will have access to a telephone for use 

in contacting Program Staff or making emergency telephone calls. At each Program Site the 

Supervisor will post the following telephone numbers adjacent to a telephone accessible to 
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all Program Staff or they will be available in the Program binder, see Appendix C:  Reference 

Documents  

1. City of Ketchum ambulance or emergency medical services 

2. City of Ketchum Police Department 

3. City of Ketchum Fire Department 

4. Parks and Recreation Department Administrative Office with extension numbers of 

Recreation Supervisor and Youth Recreation  Supervisor 

5. Telephone numbers and address for the Program Site itself 

6. Program participants' emergency contact information 

7. Poison Control 

V .  N u t r i t i o n  

A. The program will follow the Blaine County School District Wellness Guidelines when 

concession food and snacks are provided either for sale or as part of a program offering 

(e.g. After School Program snack).  Additionally, in keeping with Blaine County School 

District’s wellness guidelines, the program will:  

• Serve whole grain-rich products. 

• Provide plain potable water at all times at no cost to youth and staff. 

• Serve plain low-fat milk, plain or flavored nonfat milk or milk alternative limited to 8 

fluid ounces per day for elementary school students and 12 fluid ounces per day for 

middle and high school students. 

• Serve only 100% fruit or vegetable juice with no added sweeteners or 100% juice 

diluted with water with no added sweeteners. 

• Serve only non-caffeinated beverages. 

• Celebrations with food shall be limited and celebrations involving food will meet the 

Blaine County School District’s nutrition standards. 

• Staff is encouraged to use non-food rewards or limit food as a reward to food with 

the main ingredient as whole grain, fruit, vegetable, protein, or dairy. Candy shall 

not be used as a food reward. 

B. Special snacks may be provided during the program.  Parent must note any food allergies on 

Participant’s registration form. 

C. The Blaine County School District also references the USDA Food and Nutrition Service Ala 

Carte Rules to be followed. The complete pamphlet is available in Appendix C: Reference 

Documents: 

• Calorie limits   

� Snack items: ≤ 200 calories  

� Entrée items: ≤ 350 calories 

• Sodium limits  

� Snack items: ≤ 230 mg  

� Entrée items: ≤ 480 mg  

• Fat limits  

� Total fat: ≤35% of calories  

� Saturated fat: < 10% of calories  

� Trans fat: zero grams  
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• Sugar limit:  ≤ 35% of weight from total sugars in foods 

V I .  S u s p e c t e d  A b u s e  

A. Program Staff will report suspected child abuse to their supervisor, Refer to Appendix C: 

Child Protection Act; Idaho Statute Chapter 16 for more details. 

V I I .  T o i l e t  F a c i l i t i e s  

A. The Program Site will have toilets located and equipped so Participants can use them 

independently and Program Staff can monitor as needed. 

B. There will be one toilet for every 20 Participants.  Urinals may be counted in the ratio of 

toilets to Participants, but will not exceed 50% of the total number of toilets. 

C. An adequate number of lavatories will be provided. 

V I I I .  S a n i t a t i o n  

A. The indoor Program Sites must have adequate light, ventilation, and heat. 

B. The Program Site will have an adequate supply of drinking water.  Water will be supplied to 

the Participants in a safe and sanitary manner. 

C. All waste matters will be kept in a leak-proof, covered container. 

D. Program Staff will remove garbage from Program Sites daily.  

E. Program staff will ensure all program areas are cleaned regularly. 

I X .  Y o u t h  P a rt i c i p an t  C o d e  o f  C o n d u c t  

• We will maintain a fair, inclusive, and polite manner. 

• We will show concern for the rights and safety of ourselves and others. 

• We will show respect for the Wreck, park and personal property. 

• We will respect adult decisions. 

• We will use polite language and good manners.
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  Appendix B: Forms 

•  I n c i d e n t  R e p o r t  F o r m  &  D i r e c t i o n s  

•  A u t h o r i z at i o n  t o  A d m i n i s t e r  M e di c at i o n s  &  M e d i c a t i o n  L o g  

•  M e e t i n g  R e p o rt  

•  M e e t i n g  S i g n - i n  S h e e t  
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•  C o m m u n i c at i o n  L i s t  
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