
Tuesday, February 19, 2013, beginning at 5:30 p.m.
480 East Avenue, North, Ketchum, Idaho
Approximate starting time for each agenda item is indicated at left.

 
5:30 1. CALL TO ORDER

2. COMMUNICATIONS FROM THE PUBLIC.
5:30 a)

5:45 3. COMMUNICATIONS FROM MAYOR AND COUNCILORS.
a)
b)

i) Presentation of Certificates of Recognition - Mayor Hall Tab 1
ii) Update on financial achievements - Mayor Hall

4. COMMUNICATIONS FROM CITY STAFF.
6:25 a) Tab 2
6:55 b)
7:30 c) Tab 3

8:10 5. COMMUNICATIONS FROM THE PRESS.

6. CONTRACTS AND AGREEMENTS.
8:15 a) Tab 4

8:30 b) Tab 5

8:45 7. RESOLUTIONS. Tab 6
a)

9:00 8. CONSENT CALENDAR. Tab 7
a)
b) Recommendation to approve current bills and payroll summary.
c)

d)

e)

9.

10. ADJOURNMENT.

Check out our website: www.ketchumidaho.org.

Any person needing special accommodations to participate in the above noticed meeting should contact 
the City of Ketchum three days prior to the meeting at (208) 726-3841.

Communications from Mayor Hall.

Recommendation to approve City sponsorship for MASSV (Music and Art 
Showcase Sun Valley) - Jennifer L. Smith, Director of Parks & Recreation.

Consideration of the Final Plat; Draft Findings of Fact, Conclusions of Law and 
Decision regarding Park Place III.
Consideration of the Final Plat; Draft Findings of Fact, Conclusions of Law and 
Decision regarding Park Place IV.
Approval of 2012-13 Liquor, Beer and Wine Licenses.

Update on III-A health benefits program - Gary Marks, City Administrator.

This agenda is subject to revisions and additions.  NOTE: Revised portions of the agenda are underlined 
in bold.  Public information on agenda items is available in the Clerk's Office located at 480 East Ave. N 
in Ketchum or (208) 726-3841.

EXECUTIVE SESSION to discuss personnel, litigation and land acquisition 
pursuant to Idaho Code §§67-2345 1(a) (b), (c) and (f).

Communications from the Councilors.

Approval of minutes from the February 4, 2013 Council meeting.

Firefighters Local Union #4758 Agreement - Stephanie J. Bonney, City Attorney.

Resolution 13-004: Establishing Goals for the City - Gary Marks, City 
Administrator.

Fire Department Audit Update Agreement - Chief Mike Elle.

CITY COUNCIL CALENDAR OF THE CITY OF KETCHUM, IDAHO

Update on Police Services program - Chief Steve Harkins.

Communications from the public.



 
 
 
 
 
February 13, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 
 

February 19, 2013 City Council Agenda Report 
 

The regular Council meeting will begin at 5:30 p.m. 
 
3.  COMMUNICATIONS FROM MAYOR AND COUNCIL. 

b) Communications from Mayor Hall. 
i)  Presentation of Certificates of Recognition - Mayor Hall 
 

Mayor Hall will recognize the following individuals and businesses for their 
service to the Ketchum community; Rachel Wayt, Community Service 
Officer; Rico’s Restaurant; Brian Christiansen, Street Superintendent; Sun 
Valley Mustard; and Jason Miller, Executive Director, Mountain Rides 
Transportation Authority.  

 
    RECOMMENDATION:  This item is for presentational purposes only. 
 
    RECOMMENDED MOTION: None. 
 
    This is an executive presentation. 

 
ii) Update on financial achievements - Mayor Hall 
 

Mayor Hall will unveil and discuss the updated financial accomplishment 
placards mounted in the Council Chamber.  

 
    RECOMMENDATION:  This item is for information only. 
 
    RECOMMENDED MOTION: None. 
 
    This is an executive update. 

 
4.   COMMUNICATIONS FROM CITY STAFF. 

a) Update on Police Services program - Chief Steve Harkins. 
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Chief Harkins will report on the police services program being provided to the 
City through its services agreement with Blaine County.  County 
Commissioners will attend the meeting to present the City with a refund check 
in the amount of $141,167.  The check represents a return of funds found to 
be unnecessary for operations of the Police Department due to operating 
efficiencies achieved by Chief Harkins and his staff.  A staff report from Chief 
Harkins has been provided in the packet for Council review. 
 
RECOMMENDATION:  This item is for information only.  No action is 
requested at this time. 
 
RECOMMENDED MOTION: None. 
 
This is a legislative matter. 

 
b) Update on III-A health benefits program - Gary Marks, City Administrator. 

 
I will review and update the Council on the health benefits program (III-A) 
initiated by the City in 2010.  I will provide a PowerPoint presentation that will 
describe the program in detail and report on the current and projected 
financial condition of the program. 
 
RECOMMENDATION:  This item is for information only.  No action is 
requested at this time. 
 
RECOMMENDED MOTION: None. 
 
This is a legislative matter. 

 
c) Recommendation to approve City sponsorship for MASSV (Music and Art 

Showcase Sun Valley) - Jennifer L. Smith, Director of Parks & Recreation. 
 
Staff will recommend approval of City sponsorship for the 2013 MASSV event 
to take place on July 5 – 6, 2013 on Sun Valley Company property in the 
River Run area.  Sponsorship would include a cash contribution of $10,000 
with an additional amount for in-kind police/fire/EMS services of $4,950.  
Funds would be drawn from the Community and Economic Development 
Department’s Event Sponsorship line item in the City’s General Fund budget.  
A detailed staff report from Jen Smith has been provided in the packet for 
Council review. 
 
RECOMMENDATION:  Staff respectfully recommends the City Council 
approve City sponsorship of the 2013 MASSV event in the amount of $10,000 
with an additional amount for in-kind police/fire/EMS services of $4,950. 
 
RECOMMENDED MOTION: “I move to approve City sponsorship of the 
2013 MASSV event in the amount of $10,000 with an a dditional amount 
for in-kind police/fire/EMS services of $4,950.” 



 
This is a legislative matter. 

 
6.   CONTRACTS AND AGREEMENTS. 

a) Firefighters Local Union #4758 Agreement - Stephanie J. Bonney, City 
Attorney. 
 
Negotiating teams for the City and Firefighers Local Union #4758 have 
agreed to terms for a draft agreement.  Adoption of the draft agreement is 
dependent on approval by the City and members of Local #4758.  A staff 
report for Stephanie Bonney and a copy of the draft agreement have been 
provided in the packet for Council review. 
 
RECOMMENDATION:  If the terms of the agreement are acceptable, staff 
respectfully recommends approval of the contract. 
 
RECOMMENDED MOTION: “I move to approve the contract dated 
February 19, 2013 with Firefighters Local Union #47 58.”  
 
This is a legislative matter. 

 
b) Fire Department Audit Update Agreement - Chief Mike Elle. 

 
In August, 2007, the cities of Ketchum and Sun Valley published a Fire and 
EMS Consolidation Study that outlined possible scenarios for consolidation of 
the departments.  The study was conducted by McGrath Consulting Group, a 
firm specializing in fire department analysis.  No action was taken on those 
scenarios.  However, recommendations in the study led to internal changes 
within the Ketchum Fire Department.   
 
Staff is now seeking an update of the audit section of the Ketchum Fire 
Department portion of the original study.  The updated audit will provide an in-
depth review of the fire department including a comprehensive assessment of 
current operations, budget, staffing and training.  The objective of the updated 
audit will be to evaluate strengths and weaknesses which will guide 
management in future planning and organizational structure.   
 
The updated audit would be performed by McGrath Consulting Group.  A 
proposed services agreement has been developed in the amount of $22,850.  
A staff report from Chief Elle has been included in the packet for Council 
review. 
 
RECOMMENDATION:  Staff respectfully recommends the City Council 
approve the Fire Department Audit Agreement with McGrath Consulting 
Group in the amount of $22,850. 
 



RECOMMENDED MOTION: “I move to approve the Fire Department 
Audit Agreement with McGrath Consulting Group in th e amount of 
$22,850.”  
 
This is a legislative matter. 

 
7.  RESOLUTIONS. 

a) Resolution 13-004: Establishing Goals for the City - Gary Marks, City 
Administrator. 
 
Resolution 13-004 adopts the goals developed by the City Council at its fall, 
2012 goal setting session.  A staff report from Lisa Enourato and a copy of 
the resolution have been included in the packet for Council review. 
 
RECOMMENDATION:  Staff respectfully recommends the City Council 
approve Resolution 13-004, establishing goals for the City. 
 
RECOMMENDED MOTION: “I move to approve Resolution 13-004, 
establishing goals for the City.”  
 
This is a legislative matter. 

 
8.   CONSENT AGENDA. 

a) Approval of minutes from the February 4, 2013 Council meetings. 
 

Copies of the minutes from the February 4, 2013 Council meeting have been 
provided in the packet of Council review. 
 

b) Recommendation to approve current bills and payroll summary. 
 

A list of bills for approval and the payroll summary have been included in the 
packet for Council review. 
 

c) Consideration of the Final Plat; Draft Findings of Fact, Conclusions of Law 
and Decision regarding Park Place III. 

 
Staff respectfully recommends the Council approve the Final Plat; Draft 
Findings of Fact, Conclusions of Law and Decision regarding Park Place III. 
 

d) Consideration of the Final Plat; Draft Findings of Fact, Conclusions of Law 
and Decision regarding Park Place IV. 

 
Staff respectfully recommends the Council approve the Final Plat; Draft 
Findings of Fact, Conclusions of Law and Decision regarding Park Place IV. 
 

e) Approval of 2012-13 Liquor, Beer and Wine Licenses. 
 



Staff respectfully recommends the Council approve the 2012-13 Liquor, Beer 
and Wine Licenses listed in the packet. 

 

 
 
 
 
 



 
 
 
 
 
 
 
 
 
February 12, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 
 

Staff, Business and Community Highlights 
 
Introduction/History 
On January 23, the City of Ketchum launched its first monthly e-newsletter.  Each 
month, the newsletter will include a Staff Highlight, Business Highlight and Community 
Highlight.   
 

• January Staff Highlight – Rachel Wayt, Community Service Officer for the Blaine 
County Sheriff’s Department/Ketchum Division 

• January Business Highlight – Rico’s restaurant 
• February Staff Highlight – Brian Christiansen, Streets Department 

Superintendent 
• February Business Highlight – Josh Wells, Sun Valley Mustard 
• February Community Highlight – Jason Miller, Mountain Rides Transportation 

Authority 
 
Current Report 
Rachel Wayt moved to Ketchum 2 ½ years ago with her husband.  She is as passionate 
about her job and this community as any native and lives by the mantra, “always treat 
others with respect and be the best wife, friend, daughter, co-worker you can be”. 
Rico’s restaurant is celebrating its 30th year serving the residents and visitors of 
Ketchum.  Since the founding of their restaurant, they continue to support as many area 
non-profits as they can. 
Brian Christiansen moved to the valley in 1972 and has been with the City of Ketchum 
for 19 years.  He has done an impeccable job in keeping the streets of Ketchum clean 
and safe.  Brian hopes to remain a good example of a public servant and serve with 
integrity. 
Sun Valley Mustard has been handcrafted in the Wood River Valley for over 28 years.  
Josh Wells and a group of investors acquired the company in October 2011, revitalized 
the brand and created a sustainable, locally owned and operated business with national 
reach. 
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Jason Miller has served as the Executive Director for the Mountain Rides Transportation 
Authority for six years.  He has accepted a position with an electric-powered bus 
company based in South Carolina.  Fortunately, Jason will continue to live and Hailey 
and remain active in our community. 
 
Financial Requirement/Impact 
There is no financial impact. 
 
Recommendation 
We respectfully recommend that the City Council and Mayor honor Rachel Wayt, 
Richard and Amy Albright for Rico’s, Brian Christiansen, Josh Wells for Sun Valley 
Mustard and Jason Miller for their service to the City of Ketchum. 
 
Recommended Motion 
There is no motion required. 
 
Sincerely, 
 
 
 
Lisa Enourato 
Special Projects Manager 
 
 
 



 
 
 
 
February 19, 2013 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 
 

Law Enforcement Services Contract with Blaine County 
Saving Presentation of $141,166.67 

 
 

Introduction and History 
 
The KPD Division, since its transition in July of 2009, has built a trust account in the 
amount of $287,869.83.   
 
Presentation of $141,166.67 refund back to the City of Ketchum.   
 
Current Report 
 
Since the contract began in July of 2009, $287,869.83 has accumulated in the Ketchum 
Police trust account.  This doesn’t include the purchase of 2 patrol cars and an updated 
parking system for the City of Ketchum that were purchased from the trust in 2010 and 
2011, totaling approximately another $80,000.   
 
$140,000 will remain in the KPD trust account. 
 
RECOMMENDATION: Staff respectfully recommends the Council accept this refund of 

$141,166.67 from the Blaine County Commissioners.  

 

RECOMMENDED MOTION:  No motion recommended 

 
   
Sincerely,  
 
 
Steve Harkins 
Ketchum Police Chief 
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February 12, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 
 
Recommendation to Approve City Sponsorship for MASSV ~ Music and Art 

Showcase Sun Valley 
 
 
Introduction/History 
MASSV (Music and Art Showcase Sun Valley) is a two day interactive music 
festival scheduled for July 5th and 6th at the River Run area in southwest 
Ketchum on Sun Valley Company property. 2013 will be the festival’s second 
year. 
 
MASSV producers Dr. Brent Russell and John Sofro made two presentations to 
the Ketchum Events Commission on January 10 and February 7 to request 
financial and in-kind support from the City of Ketchum under the City’s new 
sponsorship policy. 
 
Current Report 
The MASSV team has met with events & park reservations coordinator, Sharon 
Arms, several times regarding logistical and safety concerns of the Fire and 
Police Departments. Many positive changes will greet this year’s event including: 

• Music and camping venues in close proximity, both at River Run parking 
areas with music on lower lot and camping above 

• No Main Street event (no road closure necessary) 
• The event is “smoke free” 
• A first aid booth will be staffed by volunteer nurses from St. Luke’s Wood 

River 
• No re-entry of the music venue is allowed 
• Music will start later in the evening and will cease earlier in the evening 

 
After hearing from producers, the KEC discussed an appropriate level of support 
from the City. The KEC is recommending $10,000 cash support and $4950 in in-
kind City services including police and fire over time and inspections. This 
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amount is approximately $2,000 less than the City’s support level for last year’s 
event. 
 
Financial Requirement/Impact 
Cash support will come from the Community & Economic Development 
Department’s “Events Sponsorship” line item. In-kind services will be absorbed 
by appropriate departments. 
 
Recommendation 
I respectfully recommend that the City of Ketchum support the MASSV event with 
a cash sponsorship of $10,000 and in-kind services of $4,950. 
 
Suggested Motion 
I move to support the MASSV event with a cash sponsorship from the City of 
Ketchum of $10,000 and in-kind services of $4,950. 
 
Sincerely, 

 
Jennifer L. Smith 
Director of Parks & Recreation 
Chair, Ketchum Events Commission 





1 
 

COLLECTIVE BARGAINING AGREEMENT 
 
 This agreement (“Agreement”) entered into this 19th day of February, 2013, by and 
between the City of Ketchum, (“City” or “Employer”), and Firefighters Local Union #4758, an 
affiliate of the International Association of Firefighters AFL-CIO (“Union”).  
  
 As used in this Agreement, the term “Chief Executive Officer” shall mean the chief 
executive officer of the City or his/her designee. The term “Employee” or “Firefighter” shall 
mean a full-time firefighter that is employed by the City as a firefighter, and who is a member of 
the Firefighters Local Union #4758. The term “City Employee” shall mean any person employed 
by the City of Ketchum.   The term “Volunteer” shall mean a paid on call firefighter. 

 
ARTICLE 1- PURPOSE AND WARRANTY OF AUTHORITY 

 
Section A.  The purposes of this Agreement are to establish a formal understanding 

relative to all conditions of employment; and to provide the means of equitable adjustment of 
any and all differences or grievances which may arise. Both parties hereto believe and affirm that 
they are acting in the best interest of the citizens of Ketchum.  

 
Section B.  The parties signing this Agreement on behalf of the City and the Union, 

respectively, declare they are executing this Agreement by authority granted from their 
respective bodies and pursuant to the obligations set forth in Idaho Code Section 44-1801 et seq., 
and are acting in good faith with the intent to bind the respective parties and fully perform the 
Agreement. 

 
Section C. It is also agreed that where there are clear differences in the wording and the 

text of the Agreement, the Ketchum Fire Department Standard Operating Guidelines, and/or the 
City of Ketchum Employee Handbook, dated September 10, 2010, the Agreement shall 
supersede. However, all parties at the time of contracting should make every effort to point out 
differences so that the Agreement, the Fire Department Standard Operating Guidelines, and the 
City of Ketchum Employee Handbook are not in conflict. 

 
ARTICLE 2 - MANAGEMENT RIGHTS CLAUSE 

  
 Section A.  The City shall retain the exclusive right to exercise the regular and 
customary functions of management, including, but not limited to, directing the activities of the 
Fire Department, determining levels of service and methods of operation, including introduction 
of new equipment, the right to hire, lay-off, promote, to discipline and to discharge its 
Employees; to determine work schedules and assign work.  Provided, that nothing in this Article 
shall nullify: (1) any provisions elsewhere in this Agreement, or (2) the City’s statutory 
obligation to negotiate with the Union pursuant to Chapter 18, Title 44, Idaho Code. 
  
 Section B.  All supervisory and policy decisions regarding the Fire Department shall 
follow the recognized policy and procedures outlined in the City of Ketchum Employee 
Handbook and the Fire Department Operational Chain of Command as set forth in Schedule A. 
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 Section C. One of the primary missions of the Employees shall be to support, 
promote, and enhance the Volunteers. 

 
ARTICLE 3 - UNION RECOGNITION 

 
The City recognizes, after a fully conducted election held on June 22, 2009, the 

Firefighters Local Union #4758 as being designated and selected by a majority of the full-time 
professional Firefighters of the City Fire Department for the purpose of negotiating wages, rates 
of pay, working conditions, and all other terms and conditions of employment. 

 
ARTICLE 4 - UNION UNIFORM MONTHLY SERVICE CHARGE 

 
 Section A.  The Union shall request present and future Union members to pay to the 

Union a uniform monthly service charge.  For Union members, that service charge will constitute 
that member’s Union dues, fees, and assessments.  The Union shall request each Union 
Employee to sign and submit to the City a written authorization authorizing the deduction and 
remittance of this uniform monthly service charge from his/her wages/salary.  Any such 
authorization shall remain in effect until and unless revoked by the Employee by giving written 
notice of such revocation to the City. 

 
 Section B. The City agrees to deduct the amount legally deductible for uniform 

monthly service charges, in amounts specified by the authorized officer of the Union, from the 
pay of Union Employees upon written authorization from the Employee. The City further agrees 
to remit those amounts monthly to the Secretary-Treasurer of the Union by the 15th of the 
following month. 

 
ARTICLE 5 - UNION BUSINESS 

  
 Section A. During any Agreement negotiations, three members of the negotiating 
team, if on duty, shall be allowed time off with pay for all joint negotiating meetings which shall 
be mutually set by the Employer and the Union.  Union business and functions may be held at an 
appropriate station house, provided that such meetings shall occur outside of standard business 
hours.  Standard business hours shall be defined as Monday through Sunday, 8:00 am-12:00 pm 
and 1:00 p-5:00 pm. 
  
 Section B. Requests for time off with pay, for Union business for one (1) Employee 
will be granted, for one (1) Union function, with thirty days notice, each calendar year.  No 
mileage or expenses will be paid for attendance at Union functions. 

 
ARTICLE 6 - DISCRIMINATION 

 
Section A.  The City agrees not to discriminate against any Employee for his/her 

activities on behalf of, or membership in, the Union. 
 
Section B. The City and the Union agree that there shall be no discrimination against any 

Employee because of race, creed, color, religion, sex, sexual orientation, or physical handicap. 
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ARTICLE 7 - NO STRIKE 
 
During the term of this Agreement, no Employee shall strike or recognize a picket 

line of any labor organization while in the performance of his/her official duties.  The parties 
agree to abide by Idaho Code Section 44-1811. 

 
ARTICLE 8 - REGULAR WORK WEEK 

  
The regular work week for each Employee is defined as six (6) twenty-four (24) hour 

shifts every nineteen (19) days consisting of 144 hours actually worked as outlined below and in 
Schedule B. Each Employee is assigned to either A, B, or C shift and follows that shift schedule. 
Two Employees from separate shifts are moved from their regular shift to fill D Shift on a 
regular reoccurring basis.  
  

A Shift: Three (3) twenty-four hour shifts out of five days followed by four days off, 
three (3) twenty-four hour shifts out of five days followed by five days off, repeat. 
 B Shift: Three (3) twenty-four hour shifts out of six days followed by four days off, three 
(3) twenty-four hour shifts out of five days, repeat. 
 C Shift: Three (3) twenty-four hour shifts out of five days followed by four days off, 
three twenty-four hour shifts out of six days, repeat. 
 D Shift: One twenty-four hour shift every nineteenth day, repeat. 
 
Twenty-four hour shifts are to start at 0730 and conclude at 0730 the following morning. 

 
ARTICLE 9 - BASE PAY 

  
 Section A.  Employees shall receive base pay in accordance with Schedule C of this 
Agreement. In the event of a promotion to another grade, there shall be a minimum step increase 
which shall be equal to at least 5% increase over current step.   
  
 Section B.  Employees shall be eligible to participate in direct paycheck deposit 
programs with local banks and credit unions. This plan shall make the Employee's deposit 
available no later than the normal pay date. 

 
ARTICLE 10 – INCENTIVE PAY 

             
Any Employee who is certified and licensed by the State of Idaho as an EMT-PARAMEDIC 
shall receive $161.54 per pay period as incentive pay.  

 
ARTICLE 11- HOLIDAY 

  
The City shall provide the following paid eleven holidays: 

  
New Years Day   Labor Day   Christmas Day  

 Martin Luther King Day  Veterans Day 
 Presidents Day   Thanksgiving Day 
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 Memorial Day    Day After Thanksgiving 
 Independence Day   Christmas Eve  
  

Each Employee will receive 88 hours of Compensatory Time annually for Holidays, 
whether the Employee works the holiday or not. Compensatory Time (“Comp Time”) for 
Holidays will accrue immediately after the Holiday. 

 
ARTICLE 12 - EXTRA DUTY 

 
Section A.  Any Employee may be required by the City to work beyond his/her normal 

shift.  The City shall pay for overtime work at the rate of one and one-half the normal rate of pay. 
Overtime will also be paid at one and one-half times for hours actually worked on duty over 144 
hours in the nineteen (19) day work period established by the City.  Employees on 24-hour shifts 
work an average of 144 hours every 19-day work period. Vacation and Sick Leave hours are not 
considered hours actually worked. 

 
Section B.   As an alternative to paid overtime, Employees may receive compensation 

with time off equal to overtime at one and a half times the number of hours actually worked in 
excess of the limitations set forth in Section A of this Article. Comp Time and Holiday time can 
be accumulated up to 200 hours in a Fiscal year. Comp Time hours shall be taken as an eight (8) 
hour minimum with a minimum of twenty four (24) hours of notification. Employees may carry 
over up to eighty (80) hours of Holiday time and Comp Time into the following year pursuant to 
Article 16, Section C.  

 
Section C.  Any Employee who is called back to work from off duty shall be paid at least 

one hour minimum at the Employee's overtime rate.  This shall also include schooling and 
training if an Employee is authorized to attend. If the Employee is called within one (1) hour of a 
regularly scheduled shift, Comp Time shall accrue at a one (1) hour minimum.   

 
Section D. If off duty, Employees will receive extra duty compensation for attending 

court proceedings if the Employee receives a subpoena.  The reason for the subpoena must be 
directly related to on-duty actions or observations. 

 
ARTICLE 13 - WORKING OUT OF CLASSIFICATION (“WOOC”)  

   
Section A. Compensation for WOOC is provided as monetary recognition to an 

Employee for the assumption and performance of duties normally performed by an Employee of 
higher classification. The assumption and performance of the duties of the higher classification 
must encompass the full range of responsibilities and duties of the higher classification. This 
shall not apply to temporary assignments which are made pursuant to prior mutual agreement 
between the Employee and his/her immediate supervisor for the purpose of providing a training 
opportunity to the Employee, for a mutually agreed upon period of time. 

 
Section B. In the hierarchy of the fire service, the highest ranking Employee working a 

shift is acknowledged as the “Shift Officer.”  Normally that person is the shift Captain; however 
when that Captain is not working, the Shift Officer automatically moves into that classification 
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and assumes all of their duties. If an Employee works out of class for more than thirty (30) days, 
that Employee is entitled to a WOOC pay incentive. The pay incentive will be paid retroactively 
at the rate of the starting salary of the higher classification in which the Employee is substituting, 
or five percent, whichever is higher.  
  
 Section C. When the temporary assignment is completed, the Employee’s salary will 
be readjusted to its previous level, or the level where it would have attained, including general 
salary adjustments and step increases, if the WOOC pay had not been made. The Employee’s 
date of hire and anniversary date will remain unchanged throughout the temporary assignment. 
  
 Section D. If the assignment is D-Shift, then the Employee assigned as the Shift 
Officer will be paid the WOOC pay incentive, as set forth in Section B of this Article, starting on 
the first day of the assignment. 

 
ARTICLE 14 – UNIFORMS 

 
Uniform standards are established by management. Uniforms required by the City shall 

be provided by the City and replaced as needed. All protective clothing or protective devices 
required of any Employee in the performance of his/her duties shall be furnished to him/her by 
the City. Employees shall use reasonable care and maintenance of all City provided uniform 
items, protective clothing, and devices. Replacement for station uniform items may be limited by 
the Fire Department Management. Station uniform items shall consist of winter boots, summer 
shoes, dress shirts, shorts, winter coats, hats, sweatshirts, t-shirts, and pants. All protective 
clothing and safety equipment required by applicable federal or state regulations shall be paid by 
the City. 

 
ARTICLE 15 – MILEAGE ALLOWANCE 

 
Any Employee who is required to use his/her private automobile for Fire Department 

business shall be compensated at the City established rate. 
 

ARTICLE 16 – VACATION LEAVE 
 
Section A.  The rate at which vacation leave (“Vacation”) is accrued shall be as outlined 

in Section B of this Article. 
 
Section B.  Maximum accrual shall be as follows: 
 
Monthly Accrual (Hours)  Maximum Accrual (Hours) 

• 10  0-4 years    300 
• 14  5-9 years    325 
• 16  10-14 years    350 
• 20  15-19 years    375 
• 22  20-24 years    400 
• 26  25+years    425 
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 Section C.  On September 30th, Employees who have accrued Vacation or Comp Time in 
excess of their allowed annual carryover limit will be paid in cash or paid into a qualified 
deferred compensation program for those hours at the rate of pay plus incentives in effect on 
September 30th, unless the Employee has been approved to use the excess hours by the end of 
the City’s fiscal year; September 30th.  

 
Section D.  Vacation, and Comp Time may accumulate to the maximum amount set forth 

in Article 16, Section B and Article 12, Section B of this Agreement except if an Employee is 
unable to use Vacation or Comp Time due to illness, injuries, training schools, or similar 
situations whether on sick leave or worker's compensation leave and unable to reschedule the 
same.  If an Employee is at maximum accumulation and illness, injury, training school, or similar 
situations occur, prevent the Employee from taking Vacation or Comp Time, the Vacation or 
Comp Time will be carried over to be used the following year or will be cashed out at the 
established rate. If the Employee does not return to work after this injury or illness, or is 
otherwise separated from employment at the City, all accumulated Vacation, and Comp Time 
hours will be paid at the established rate as set forth in Article 12, Section A, Article 16, Section 
C and Article 17, Section B of this Agreement.  

 
ARTICLE 17 - ACCUMULATION OF SICK LEAVE 

 
Section A.  Sick leave will accumulate at the rate of 13 hours per month.  Verification of 

illness by a physician or other compelling evidence may be required for any illness involving 
more than three (3) consecutive shifts of work for 144 hour/19 day Employees at the discretion 
of the Fire Chief.  Verification of illness by a physician or other compelling evidence may be 
required for any illness involving more the three (3) consecutive shifts of work for 40 hour 
Employees at the discretion of the Fire Chief. 

 
Section B.   Any Employee, upon retirement from employment with the City, shall 

receive pay for accumulated sick leave as set forth in the City of Ketchum Employee Handbook. 
 

ARTICLE 18 - MEDICAL COVERAGE PROGRAM 
 
The City will provide medical and dental coverage as well as a vision program to the 

Employees at the same level and cost as is provided to all other City Employees. 
 

ARTICLE 19 - STAFFING POLICY 
 
The Chief of the Fire Department, as an administrative procedure, shall establish staffing 

requirements.  
 
Section A.  The minimum shift staffing level is set at two (2) Employees on duty at 

all times with the following minimum qualifications. 
• All Employees will maintain the level of EMT-I85 with the State of Idaho 

within one (1) calendar year of being hired. 
• All Employees will be trained as Senior Engineers within one (1) calendar 

year of being hired. 
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• At least one (1) member with the qualification of EMT-P will be on shift at all 
times. 

• At least one (1)  Employee will be on shift at all times. 
 
Section B. Leave request (Comp Time, Vacation, etc.) will only be denied if the 

minimum staffing guidelines in Section A of this Article cannot be met. When it becomes 
necessary to fill a shift as a temporary assignment, in order to meet the guidelines set forth in 
Section A of this Article, the following guidelines will be adhered to: 

 
1) The shift will be offered to an Employee. 
2) The shift will be offered to a qualified Volunteer.  
3) Leave is denied. 

 
Section C. A representative from the Union will have a seat in the process of hiring 

new Employees who are covered by this Agreement.  Such Union representative will participate 
in the interviews, the post interview discussions and will have the right to express his/her 
opinions about the applicants. The Union recognizes that the Fire Chief or designee is solely 
vested with the authority to make the final recommendation to the Chief Executive Officer, who 
has the final authority in all hiring decisions.  

 
Section D. In the event the shift staffing level set forth in Section A of this Article 

cannot be met, the Fire Chief or designee reserves the right to exercise mandatory call back in 
the order set forth on the rotating overtime list located in the log book. 

 
ARTICLE 20 - SHIFT CHANGE 

 
Any Employee will have the right to exchange shifts or trade with any other 

Employee, provided minimum staffing levels are maintained.  The practice of exchanging shifts 
or trading time will be a voluntary program by the Employees.  

 
When an Employee is absent from work under the exchange of shifts policy, no other 

Employee will be paid for working out of classification or overtime pay as a result of the 
exchange of shifts. 

 
When a change takes place, the Employee who agrees to the exchange of shifts will 

assume the responsibility for working that day, except as provided for in regular sick leave. 
 

ARTICLE 21 - LIMITED DUTY 
  
 Section A: Any Employee who is temporarily incapacitated and has a limited duty 
statement from his/her doctor may be allowed to return to work to perform any of the following 
duties: 
 

1.  Preparation of materials for inspection and training. 
2.  Light duty equipment and station maintenance. 
3.  Fire prevention work. 
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4.  Other Fire Department related duties as assigned. 
 
 Limited duty assignment may be limited to one (1) person on each shift. 8:00 am-5:00 

pm, Monday through Friday, shall be deemed the light duty shift for said individuals. Employees 
after 45 days of limited duty shall be evaluated by an independent doctor as agreed upon by both 
the Union and the City to evaluate the individual’s ability to return to work. Employees that are 
not able to return to regular duty after 180 days may be terminated. 

 
 Section B. Salary paid for a period of sick leave resulting from a condition incurred 

on the job and also covered by worker’s compensation shall be equal to the difference between 
the worker’s compensation for lost time and the Employee’s regular salary rate.  

 
ARTICLE 22 – PERSONNEL REDUCTIONS 

  
An Employee  may be separated without prejudice because of lack of funds or 

curtailment of work.  Layoffs will be made by management based on the critical needs of the 
Fire Department, the certifications held by an Employee, and the seniority of the Employee. 
Certifications to be considered are:  

 
 1. NREMT-P    
 2. Rope Rescue Tech III 
 3. Senior Engineer 
 4. Idaho State Certified EMS Instructor 
 5. Idaho State Certified Fire Instructor 
 
This reduction policy shall not apply to temporary Employees. 

 
ARTICLE 23 - SETTLEMENT OF DISPUTES AND DISCIPLINE 
 

For the purpose of this Agreement, a dispute is defined as a circumstance involving the 
interpretation of the terms of this Agreement. Disputes that arise pursuant to the interpretation of 
state or federal law or on issues not addressed by the Agreement are not subject to this Article.    

 
Section A.  Labor disputes or differences arising between the City and the Union and the 

Employee, including differences or disputes as to the meaning, application or operation of any 
provision of this Agreement, shall be settled in the manner herein provided.  For the purposes of 
this Article, such a dispute or difference shall be referred to as a grievance.  

 
Section B.  First year Employees are entitled to grievance procedures concerning wages 

and working conditions only. 
 
Section C.  Any Employee who has a grievance concerning interpretation of this 

Agreement shall notify in writing the Union leadership within thirty (30) calendar days from the 
date of the grievance.  The Union leadership will either resolve the grievance or notify the Union 
Grievance Committee, herein referred to as the Union, within thirty (30) calendar days of receipt 
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of the grievance, and the Union shall determine if a grievance exists.  If in the Union’s opinion 
no grievance exists, no further action is necessary.   

 
Section D.  If in the opinion of the Union, a grievance exists, it shall notify the Fire 

Chief, in writing, within thirty (30) calendar days.  If the Union and the Fire Chief fail to reach 
an agreement within thirty (30) calendar days, each shall notify the Mayor and City Council in 
writing.  The Chief may call upon his staff officers at any time in the course of his efforts to 
reach an agreement. 

 
Section E.  If the City has a grievance with the Union, the City shall notify, in writing, 

the Union Grievance Committee within thirty (30) calendar days.  If the parties fail to reach an 
agreement within thirty (30) calendar days, it shall be handled in accordance with the provisions 
of Section F of this Article. 

 
Section F.  In the event the grievance is not resolved within thirty (30) calendar days, 

after being referred to the Mayor and the City Council, the Union and the City may mutually 
agree to non-binding mediation, and the costs shall be shared equally. If in the event both sides 
fail to reach an agreement through mediation, it may be submitted to arbitration in accordance 
with Section G of this Article.  Unresolved issues concerning discipline are mandatory subjects 
of arbitration. 

 
Section G.  The issue may be submitted to arbitration in accordance with the following 

procedures:  
• The party demanding arbitration shall file their demand and copy the 
opposing party within sixty (60) calendar days from the date the grievance was 
referred to the Mayor. The failure to file the demand for arbitration within the 
sixty (60) calendar day period shall be deemed a waiver of the right of such 
party to demand arbitration of the issue in dispute. 
• The party requesting arbitration will request from the American Association 
of Arbitrators (“A.A.A.”), a panel of 5 arbitrators who are members of the 
National Academy of Arbitrators.  Both parties shall prepare and agree on 
written questions outlining the issues to be addressed by the arbitrator. 
• Either party may reject the entire panel of arbitrators and request a new 
panel from the A.A.A., to be selected in accordance with the paragraph above.  
No more than two panels may be so rejected from each party.   
• A flip of the coin will determine the right to strike the first two names from 
the five person panel.  The other party will then have the right to strike an 
additional two names.  The fifth remaining person will then be the arbitrator 
(“Arbitrator”).  This selection process must be accomplished within 5 days of 
receipt of the panel from the A.A.A. 
• The decisions of the Arbitrator shall be final and binding on both parties in 
all matters pertaining discipline, subject only to the parties’ right to seek 
vacation or modification to the Arbitrator’s award pursuant to the provisions of 
Title 7, Chapter 9,  Idaho Code. 
• The Arbitrator shall have only such jurisdiction and authority to interpret 
and apply the provisions of the Agreement as shall be necessary to the 
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determination of the issue at hand. The Arbitrator shall not have any power to 
add or subtract from, modify or alter in any way, the provisions of this 
Agreement. 
• The expenses of the Arbitrator shall be borne by the non-prevailing party. In 
the event that both parties prevail in part, the expenses of the Arbitrator shall be 
equally shared between the parties.  

    
Section H.  Where a complaint alleges discrimination based on race, creed, color, 

religion, sex, sexual orientation, or physical handicap, the City's affirmative action complaint 
procedure will be utilized.  In matters dealing with sexual harassment, the City’s sexual 
harassment complaint procedure will be used. 

 
ARTICLE 24 - DISCIPLINE AND DISCHARGE 

 
Section A:  Employment with the City of Ketchum is “AT WILL,” subject to the 

progressive discipline provisions set forth below.  
 

The City may discipline or discharge Employees subject to the provisions of this 
Agreement.  Such discipline or discharge shall be fair and impartial, and progressive discipline, 
including a written warning followed by a suspension, shall be implemented prior to the 
discharge of any Employee.  No such prior warning or suspension shall be necessary if the cause 
for suspension or discharge is related to employment and consists of: 

 
a) Conviction of the violation of any state or federal felony involving moral 

turpitude;  
b) Theft from the Employer of property with a value in excess of $10;  
c) Insubordination  
d) Unlawful action that results in substantial risk of serious bodily injury or death to 

any person;  
e) Reckless conduct which results in serious personal injury or property loss in 

excess of $2,500;  
f) Conviction of any felony or misdemeanor which prevents the Employee from 

performing the duties of the job;  
 
Section B: The City may suspend an Employee with pay for a period up to 10 business 

days when necessary to protect the health, safety or welfare of Employees or the public.   
 
Section C: The Union shall be entitled to challenge any discipline or discharge through 

the grievance procedure established in this Agreement.  If a termination is challenged, the 
Employee is not entitled to compensation during the challenge.  In the event that the Union 
prevails in its challenge, the Employee will be made whole. 

 
Section D: Discipline shall consist of verbal warnings (which may be documented by an 

informal writing provided to the Employee), written warnings (which shall be documented by a 
formal writing provided to the Employee), suspension without pay, and discharge.  All discipline 
other than verbal warnings shall be in writing with copies to the affected Employee. 
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ARTICLE 25- RESIDENCY REQUIREMENT 
 
Employees, regardless of when hired, may live anywhere, inside or outside of the City 

limits, provided they reside within the following borders of Blaine County: 
 
-South of Galena Summit, 

 -North of Hwy 20, 
-East of the intersection of Hwy 20 and Rock Creek road proceeding north on a straight 
line to Dollarhide Summit, and 

 -West of Cut Off Road. 
 

ARTICLE 26 - NEPOTISM 
 
Section A. No relative related within the first degree of an Employee can be hired by the 

City to work within the Fire Department. Any Employees that are married as of the date of 
adoption of this Agreement shall be grandfathered and can continue to hold employment with the 
City 

 
Section B. No two department heads within the City may be related within the first 

degree. 
 
Section C. No supervisor shall supervise another Employee if the supervisor and 

Employee are engaged in a sexual relationship.  
 
Section D. Relationships between Employees and Volunteers shall not interfere with 

work duties. 
 

ARTICLE 27 – PHYSICAL FITNESS PROGRAM 
  

The City and the Union both agree to the importance of physical fitness.  Being 
physically fit is important for firefighter readiness and is a major step towards living a healthy 
life.  
  

Employees shall complete and pass an annual pack test by June 15th of each year. 
Employees that fail the Pack test are entitled to re-take the pack test two (2) additional times 
within thirty (30) days. Employees failing the pack test after three attempts shall be placed on 
light-duty and shall undergo a fitness for duty physical within thirty (30) days of the third 
attempt. 

 
ARTICLE 28 - SUBSEQUENT CONTRACTS 

 
Section A.  Not later than April 1st of the year in which an agreement is to be opened for 

negotiation, the Union President shall advise the Chief Executive Officer in writing of intent to 
negotiate and supply a roster of the Union’s negotiating team.  The Chief Executive Officer shall 
acknowledge receipt of the Union proposals within ten (10) weekdays and shall provide to the 
Union President in writing a roster of the negotiating team representing the City. 
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Section B. In the event any items in negotiation remain unresolved thirty (30) days after 
the initial bargaining session, upon request by the City or the Union, a fact finding commission 
shall be appointed in accordance with Title 44, Chapter 18 of the Idaho Code.  The fact finding 
commission shall hold hearings and make recommendations in accordance with Idaho law.  

 
ARTICLE 29 - SAVING CLAUSE  

 
If any provision of this Agreement or the application of such provision should be 

rendered invalid by any court action or by reason of any existing or subsequently enacted 
legislation, the remaining parts or portions of this Agreement shall remain in full force and effect. 

 
ARTICLE 30 - TERMS OF AGREEMENT 

 
This Agreement shall be effective on the 4th day of February, 2013, and shall remain in 

full force and effect until midnight on the 30th day of September, 2014 pursuant to Idaho Code 
Section 44-1804.   

 
ARTICLE 31 - PREVAILING RIGHTS 

 

All wages, rates of pay, working conditions and all other terms and conditions of 
employment held by the Employee at the  time of execution of this Agreement, which are not 
included in this Agreement but are mandatory subjects of bargaining under Idaho Code 44-1802, 
shall remain in force unless changed by mutual agreement evidenced by writing. 

 
IN WITNESS WHERE OF, the parties hereto have executed this 

Agreement, to be effective this 19th day of February, 2013. 
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FOR THE UNION: 
 
 

_______________________________ 
 President Local #4758 
 
 
________________________________ 
Vice President Local #4758 

 
 

FOR THE CITY OF KETCHUM: 
 

 
 
________________________________ 
Mayor 

 
ATTEST: 
 
 
______________________________ 
City Clerk 















 
 
 
 

January 29, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors, 
 

Fire Department Consolidation Study Update 
 

Introduction/History 
The cities of Ketchum and Sun Valley undertook a Fire and EMS Consolidation Study that 
was published in August of 2007. No action between the cities occurred as a result of that 
study however the Ketchum Fire Department made some internal changes that have 
made our department better at delivering emergency services. The attached proposal and 
contract are for an audit and update of the Ketchum Fire Department portion of the 
original study. 
 
Current Report 
This proposal and contract is for an in-depth review of the fire department including a 
comprehensive assessment of our operations, budget, staffing and training. The overall 
objective will be to evaluate our strength and weaknesses which will guide management 
in future planning and organizational structure. In addition, the study will qualify the value 
of our fire department to our citizens and neighboring jurisdictions.   
 
Financial Requirement/Impact 
The cost of this consolidation study update is $22,850 which would come from the 
General Fund Contingency budget.  
 
Recommendation 
I respectfully recommend that the City Council approve the Fire Department Audit 
Agreement as presented and authorize the Mayor to sign it. 
 
Recommended Motion 
“I move to approve the McGrath Fire Department Audit Agreement”. 
 
Sincerely, 

 
Mike Elle 
Fire Chief 

 

P.O. Box 2315   Ketchum, ID 83340   (208) 726-3841   Fax: (208) 726-8234 

City of Ketchum, Idaho 































































Recorded 

REGULAR KETCHUM CITY COUNCIL MEETING 
Monday, February 4, 2013 at 5:30 p.m. 
Ketchum City Hall, Ketchum, Idaho 

 
 
Present: Mayor Randy Hall 
 Council President Baird Gourlay  
 Councilor Nina Jonas 
 Councilor Michael David 
 Councilor Jim Slanetz 

Also Present: Ketchum City Administrator Gary Marks  
 Ketchum City Attorney Stephanie Bonney 
 Ketchum Community and Economic Development Director Lisa Horowitz  
 Ketchum Administrator’s Assistant/Planning Technician Lisa Enourato 
 Ketchum Police Chief Steve Harkins 
 Recording Secretary Sunny Grant 
  
1. The meeting was called to order by Mayor Randy Hall at 5:30pm. 
 
2. Communications from Mayor and Councilors 
Councilor Nina Jonas went to the Association of Idaho Cities Elected Officials Day. The major topic discussed was 
the potential sales tax change. 

Councilor Jim Slanetz said Reggae in the Mountains had a good turnout (700-800 people). 

Council President Baird Gourlay, who is Ketchum’s liaison to Friedman Memorial Airport Authority, said the 
FMAA Board is making plans to widen the runway by relocating hangars, airplane parking and possibly some small 
buildings. This would likely meet the FAA’s safety requirements for regional jets without expanding the airport. 

Ketchum had the best December Option Tax since 2008.  
 
3. Communications from the Public 
There were no comments from the public at this time. 
 
Communications from City Staff: 
4. Strategic Communications Plan Update 
Also Present: Red Sky Public Affairs Director Karianne Fallow 
 Red Sky Account Executive Amanda Watson 
 Ketchum Special Projects Manager Lisa Enourato  

Since the beginning of the year, Red Sky has: 
• Emailed the first monthly newsletter to almost 2,000 recipients, 650 of whom opened it. This is much better than 

industry standards for a first newsletter. 
• Survey went out to almost 2,000 people. The majority said they regularly receive informative communication 

from Ketchum about initiatives, programs and activities. 
• Scheduled regular broadcast interviews with the Mayor on the local radio station.  
• Created press release templates. 

Upcoming Red Sky projects: 
• Publish community leaders’ bios on the website. 
• Present City’s finances in an Annual Report. 
• Publish a new Ketchum Facebook page. 
• Update the Ketchum database by adding all City officials, and purging duplicate email addresses. 
 
Red Sky will design the newsletter to communicate all City information for all departments. City departments will 
put “See the Ketchum Newsletter” on all their communication to direct the public to look for the monthly newsletter. 
 
5. Comprehensive Plan Project Update -  
Planning Staff have given P&Z the “Planning Commission Draft” of the Comprehensive Plan for their review and 
edit. P&Z will have two work sessions on this draft of the Plan. P&Z may want to meet with Council at some point 
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in the process to be sure the Comp Plan is on the right track. When P&Z is done, the Comprehensive Plan “public 
draft” will be available for public response and feedback; and ultimately presented to Council for their approval. 

Council President Baird Gourlay suggested the photos have captions.  

6. Communications from the Press 
Mountain Express reporter Brennan Rego asked about the Washington Place project. No news yet. 
 
Ordinances and Resolutions 
7. Ordinance 1104: An ordinance of the City of Ketchum, Idaho, amending Title 5, Chapter 5.08, Ketchum 

Municipal Code, “Limousine and Taxicab business and vehicle license required; applications and 
qualification”, adding requirements for criminal hi story background checks; providing a savings and 
severability clause, providing a repealer clause; providing an effective date; and providing for 
publication by summary. 

This is an amendment of Ketchum Municipal Code 5.08.20, 5.08.30, and 5.08.40, giving the City authority to do 
background checks and the ability to send fingerprints and background checks to the FBI. The City is not required to 
go through the FBI; but if the City uses the FBI, this language is required.  

Taxicab companies have been notified of this proposed ordinance, and notice was published in the newspaper. 

PUBLIC COMMENT: 
Mickey Garcia said there had been some sleazy taxicab situations in the past. 

Council President Baird Gourlay moved to waive the three readings of Ordinance 1104. Motion seconded by 
Councilor Michael David, and passed with three in favor and Councilor Nina Jonas opposed. 

Council President Baird Gourlay moved for the final reading of Ordinance 1104 by title only, amending 
Ketchum Municipal Codes 5.08.20, 5.08.30, and 5.08.40, pursuant to Idaho Code 50-902. Motion seconded by 
Councilor Michael David. Roll call: Council President Baird Gourlay yes, Councilor Michael David yes, 
Councilor Jim Slanetz yes, Councilor Nina Jonas nay because she didn’t want to waive three readings. 
Motion passed with three in favor and one opposed. 
 
8. Resolution 13-002: amending the Medical Health Reimbursement Arrangement (HRA) Plan documents. 
The contract with National Benefits Services, which manages Ketchum’s HRA program, contains incorrect language 
stating that co-payments are reimbursed. This resolution corrects the contract. Also, there is an increase of 75¢ per 
employee per month in NBS’s administrative fee. 

Council President Baird Gourlay moved to pass Resolution 13-002, amending Medical Health 
Reimbursement Arrangement Plan documents, seconded by Councilor Jim Slanetz. Motion passed 
unanimously. 
 
9. Resolution 13-003: Transferring $30,000 from General Fund Contingency to the General Fund 
Community and Economic Development Division for event sponsorship funding. 
Last meeting, Council directed staff to prepare a resolution authorizing the transfer of $30,000 to be used to sponsor 
special events from one division to another division within the General Fund. 

Mayor Hall said Council was going to have to set policy and a financial limit to regulate giving funds to the many 
worthwhile special events that request sponsorship from Ketchum.  

Councilor Nina Jonas moved to pass Resolution 13-003 transferring $30,000 from General Fund Contingency 
to the General Fund Community and Economic Development Division for event sponsorship funding. Motion 
seconded by Councilor Jim Slanetz, and passed with three in favor. Council President Baird Gourlay was 
opposed, since government shouldn’t subsidize events, which benefit certain groups. 
 
10. CONSENT CALENDAR 
 a. Approval of minutes from the January 22, 2013 Council meeting 
 b. Recommendation to approve current bills and payroll summary 
 c. Recommendation to revoke certain LOT tax permits due to delinquency 
Council President Baird Gourlay moved to approve the Consent Calendar for February 4, 2013. Motion 
seconded by Councilor Nina Jonas, and passed unanimously. 
 
11. EXECUTIVE SESSION  
Council President Baird Gourlay moved to go into Executive Session at 6:42 p.m. to discuss personnel, 
pursuant to Idaho Code §§67-2345 1(b), seconded by Councilor Nina Jonas. Roll call: Council President 
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Baird Gourlay yes, Councilwoman Nina Jonas yes, Councilman Jim Slanetz yes, and Councilman Michael 
David yes. Motion passed unanimously. 
 
12. Adjournment 
Council President Baird Gourlay moved to adjourn at 7:30 p.m. Councilor Nina Jonas seconded the motion, 
and it passed unanimously. 

 
  
  

 ______________________ 
 Randy Hall 
 Mayor 
 ATTEST: 
  
  
__________________ 
Sandra E. Cady, CMC 
City Clerk 
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February 11, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 

 
Park Place III Townhomes,  

Townhouse Subdivision Final Plat, 
Sandra Bongard and the Burke Family Trust, Applicants 

 
 
Introduction/History 
This application by Sandra Bongard and the Burke Family Trust (represented by Bruce 
Smith, Alpine Enterprises, Inc.) is a request for the approval of townhouse subdivision 
final plat, of existing Park Place III Condominiums, Units 1 & 2. The resultant 
subdivision will be called Park Place III Townhomes, Sublots 1 & 2. 
 
The Planning and Zoning Commission unanimously recommended approval of the final 
plat in their actions and adopted findings of fact, dated February 11, 2013. 
 
Current Report 
See attached staff report.  
 
Financial Requirement/Impact 
None 
 
Recommendation 
I respectfully recommend that the City Council approve the Park Place III Townhomes, 
Townhouse Subdivision Final Plat. 
 
Suggested Motion  
“I move to approve the Park Place III Townhomes, Townhouse Subdivision Final Plat, 
finding the application meets with the applicable review standards with the conditions  
1-9, as noted in the staff report.” 
 
Sincerely, 
 
 
 
 
Rebecca F. Bundy 
Associate Planner 

P.O. Box 2315   Ketchum, ID 83340   (208) 726-3841   Fax: (208) 726-8234 

City of Ketchum, Idaho 
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STAFF REPORT 

KETCHUM CITY COUNCIL 

MEETING OF FEBRUARY 19, 2013 

 

APPLICANTS: Sandra Bongard and Burke Family Trust  

 

REPRESENTATIVE: Bruce Smith, Alpine Enterprises, Inc.  

 

PROJECT:  Park Place III Townhomes 

 

FILE NO.: 12-091-a 

 

REQUEST: Final plat approval for the conversion of a two (2) unit condominium 

building into a two (2) unit townhouse building, with each unit on its own 

sublot.   

 

LOCATION: Park Place III Condominiums, Units 1 & 2 (720 North Third Avenue, 291 

West Seventh Street)  

 

ZONING: General Residential – Low Density (GR-L)  

 

NOTICE: A public hearing notice was published in the Idaho Mountain Express on 

August 22, 2012.  Property owners within 300 feet of the subject 

property were mailed notice on August 23, 2012.  At the public hearing 

before the Commission on September 10, 2012, the hearing was 

continued on the record to a special meeting on September 21, 1012, at 

9:00 a.m.  No further notice is required. 

  

REVIEWER:  Rebecca F. Bundy, Associate Planner 

 

ATTACHMENTS:  

A. Final Plat Application, received January 8, 2013 

• Application Form, dated January 7, 2013 

• Transmittal, dated January 9, 2013 

• Withdrawal of the Park Place Condominium III Project from Condominium Property 

Act 

• Townhome Declaration of Covenants, Conditions and Restrictions and Party Wall 

Agreement for Park Place III Townhomes 

• Park Place III Townhomes, Final Plat, dated January 22, 2013 

B. Certification by Structural Engineer that Party Wall meets Requirements, dated August 

14, 2012 

C. Park Place III Townhomes Final Plat Findings of Fact, Planning and Zoning Commission, 

signed February 11, 2013 



Staff Report, Park Place III TH FP 

City Council, 2.19.13 Page 2 
 

D. Park Place III & IV Townhomes Preliminary Plat Findings of Fact, City Council, signed 

November 5, 2012  

E. Approved Park Place III & IV Townhouse Preliminary Plat, dated August 11, 2012  

F. Department Comments 

 

BACKGROUND: 

 

1.   The applicant is requesting final plat approval to convert an existing two (2) unit 

condominium building into a two (2) unit townhouse building, with each unit on its own sublot.   

 

2. The final plat application received unanimous recommendation of approval by the 

Planning and Zoning Commission, with Findings of Fact signed on February 11, 2013.  (See 

Attachment C.) 

 

3.     The preliminary plat application received unanimous City Council approval on October 

15, 2012, subject to Conditions #1 – 14 below (in bold type).  (See Findings of Fact, Instrument 

#603330, Attachment D), signed on November 5, 2012.  Staff comments on the current 

application are in lighter type.   

1. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall 

Agreement shall be simultaneously recorded with the final plat, and the City 

will not now, nor in the future, determine the validity of either the CC&R’s and 

Party Wall;  Remains in effect as a standard condition. 

2. The failure to obtain final plat approval by the Council of an approved 

preliminary plat within  one (1) year after approval by the Council shall 

cause all approvals of said preliminary plat to be null and void;  Remains in 

effect as a standard condition. 

3.   The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two 

monuments.  The Survey Control Monuments shall be clearly identified on the 

face of the map;  Remains in effect as a standard condition. 

4.   An electronic CAD file shall be submitted to the City of Ketchum prior to final 

plat signature by the City Clerk.  The electronic CAD file shall be submitted to 

the Blaine County Recorder’s office concurrent with the recording of the Plat 

containing the following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level 

designated as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level 

designated as “road”; and, 

Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated 

as “control”;   Remains in effect as a standard condition. 
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5.   All information within the electronic file shall be oriented and scaled to Grid 

per the Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), 

U.S. Survey Feet, using the Blaine County Survey Control Network.  Electronic 

CAD files shall be submitted in a “.dwg”, “.dgn” or “.shp” format and shall be 

submitted digitally to the City on a compact disc.  When the endpoints of the 

lines submitted are indicated as coincidental with another line, the CAD line 

endpoints shall be separated by no greater than 0.0001 drawing units;  

Remains in effect as a standard condition. 

6.   Each unit shall install its own stand-alone irrigation system confined to its 

sublot property lines prior to approval of the final plat;  Installation of stand-

alone irrigation systems will not be possible until the ground thaws.  This 

condition has been modified to say that, if the irrigation system installation is not 

completed prior to the City Clerk’s signature of the final plat, the applicant shall 

post a security deposit with the City for 150% of the estimated cost of such 

installation.  The applicant has been provided a sample security agreement that 

spells out the terms of such agreement. 

7.   Park Place III, Unit 2 (291 West Seventh Street) shall remove any portion of the 

railroad tie planter, that was installed in the street right-of-way without 

permission of the City, prior to approval of the final plat. Any landscaping to be 

placed in the City right-of way necessitated by the removal of the planter 

structure shall meet with the approval of the Planning Division and the Streets 

Department;  The landscaping planter has been removed to the Street 

Department’s satisfaction.   This condition has been met and removed from 

current recommended conditions. 

8.   The CC&R language for each subdivision shall be changed as follows:  

Paragraph 9 (a) should include "and otherwise in compliance with applicable 

local, state, and federal law", prior to final plat application;  CC&R language, 

Paragraph 9 (a) has been modified to meet this condition.  This condition has 

been met and removed from current recommended conditions. 

9. The current utility locations, to the extent known, shall be made an exhibit of 

the CC&R’s and recorded with them.  At final plat submittal, a plat note shall 

be added with that same reciprocal utility easement language and description 

of utility locations.  A further note shall indicate that this information can also 

be found in the CC&R’s, recorded as Instrument No. __________;  Current 

utility locations have been made an exhibit of the CC&R’s and a plat not 

referencing the CC&R’s has been added. This condition has been met and 

removed from current recommended conditions. 

10. The units shall be brought into compliance with the International Residential 

Code, Section 302.2 for townhouse construction; or 

The following plat note shall be added to the application to the City Council for 

Preliminary Plat:  



Staff Report, Park Place III TH FP 

City Council, 2.19.13 Page 4 
 

“Although this unit was approved / constructed as a duplex condominium 

(currently governed by Section R302.3, Two-family dwellings, of the 2009 

International Residential Code), on or about _____________________, ____, 

this unit was converted to a non-conforming “Townhouse” pursuant to 

Ketchum Municipal Code, Section 16.04.070 TOWNHOUSES, insofar as the 

“Townhouse” is not in compliance with Section R302.2, Townhouses, of the 

2009 IRC;”  Plat note has been added to the final plat.  This condition has been 

met and removed from current recommended conditions. 

11. Any required construction improvements to the party wall between units shall 

be certified, by a licensed design professional in the State of Idaho prior to 

approval of the final plat;  Party wall has been certified by Dennis Keierleber, PE, 

structural engineer, licensed in the State of Idaho.  This condition has been met 

and removed from current recommended conditions. 

12. A plat note shall be added that all parties acknowledge that the fire separation 

integrity of the common wall between the units may not be compromised in 

the future in any way.  This includes penetrations, removal of drywall, or any 

other changes to the wall that would compromise its fire separation integrity;  

Plat note has been added to the final plat.  This condition has been met and 

removed from current recommended conditions. 

13. The applicant and his heirs, assigns and successors and interests shall hold the 

City harmless and indemnify the City as it pertains to the negligent or 

intentional actions that inhibit the viability of the common wall between the 

subject units. Similar restrictions shall be spelled out in detail in the CC&R’s or 

party wall agreement; and  Plat note has been added to the final plat.  This 

condition has been met and removed from current recommended conditions. 

14. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide 

detectors shall be installed to meet current building code.  Remains in effect.  

 

EVALUATION STANDARDS 

16.04.070 Townhouses 

 

B. Owner’s Documents. The subdivider of the townhouse project shall submit with the 

preliminary plat application a copy of the proposed party wall agreement and any proposed 

document(s) creating an association of owners of the proposed townhouse sublots, which 

shall adequately provide for the control and maintenance of all commonly held facilities, 

garages, parking and/or open spaces.  Prior to final plat approval, the subdivider shall submit 

to the city a final copy of said documents and shall file said documents prior to recordation of 

the plat, which shall reflect the recording instrument numbers. 

Staff Analysis: The applicant has made a complete preliminary plat application, including draft 

CC&R’s and Party Wall Agreement. The required final plat documents have been submitted 

with this application and shall be recorded with the final plat.  
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Recommendation: This standard has been met. 

  

C. Preliminary Plat Procedure.   

 Staff Analysis:  This application is for final plat. 

 Recommendation: This standard does not apply to this final plat application. 

 

D.  Final Plat Procedure.  

  

 1. The final plat procedure contained in Section 16.040.030.F herein shall be followed. 

However, the final plat shall not be signed by the City Clerk and recorded until the 

townhouse has received:  

  a. An approved life safety inspection for the building shell and all 

 common areas from the Ketchum Building Official; and,  

 b. Completion of all design review elements as approved by the  Planning and 

Zoning Administrator.   

 2. The Council may accept a security agreement for any design review elements not 

completed on a case by case basis pursuant to Section 17.96.120. 

Staff Analysis: The final plat shall not be signed until the life safety inspection has been 

performed by the Ketchum Building Official.   The building was built in 1980 and has no 

outstanding design review requirements.  

Recommendation: This standard shall be met with the following condition: 

• The final plat shall not be signed by the City Clerk and recorded until the townhouse 

building shell and all common areas have received life safety inspection and approval by the 

Ketchum Building Official.    

 

E. Garage.  All garages shall be designated on the preliminary and final plats and on all 

deeds as part of the particular townhouse units.  Detached garages may be platted on 

separate sublots, provided that the ownership of detached garages is tied to specific 

townhouse units on the townhouse plat and in any owner’s documents and that the 

detached garage(s) may not be sold and/or owned separate from any dwelling unit(s) within 

the townhouse development.   

Staff Analysis: Each unit has an attached garage, and the garages are tied to each unit.   

 Recommendation: This standard has been met.  

 

F. General Applicability.  All other provisions of this chapter and all applicable 

ordinances, rules and regulations of the city and all other governmental entities 

having jurisdiction shall be complied with by townhouse subdivisions. 

Staff Analysis:  All other ordinances and regulations shall be followed.  

Recommendation: This standard shall be met.  

 

STAFF RECOMMENDATION:  Staff recommends approval of the final plat with the conditions as 

shown below.  
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COUNCIL OPTIONS: 

 

Make a motion to: 

 

1. Deny the final plat of Park Place III Townhome because of the following standards 

(Council to insert reasons for denial) including findings; or,  

 

2. Approve the final plat of Park Place III Townhome subject to conditions below. 

 

RECOMMENDED CONDITIONS: 

 

1. This approval is given for the final plat of Park Place III Townhome plans dated January 

22, 2013 by Bruce Smith, Alpine Enterprises, Inc. 

2. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall be 

simultaneously recorded with the final plat, and the City will not now, nor in the future, 

determine the validity of either the CC&R’s and Party Wall Agreement; 

3. The failure to record a final plat approved by the Council within one (1) year after 

approval by the Council shall cause all approvals of said final plat to be null and void; 

4. The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two monuments.  The 

Survey Control Monuments shall be clearly identified on the face of the map; 

5. An electronic CAD file shall be submitted to the City of Ketchum prior to final plat 

signature by the City Clerk.  The electronic CAD file shall be submitted to the Blaine 

County Recorder’s office concurrent with the recording of the Plat containing the 

following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level designated 

as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level designated as 

“road”; and, 

c. Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated as 

“control”;  

6. All information within the electronic file shall be oriented and scaled to Grid per the 

Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey Feet, 

using the Blaine County Survey Control Network.  Electronic CAD files shall be submitted 

in a “.dwg”, “.dgn” or “.shp” format and shall be submitted digitally to the City on a 

compact disc.  When the endpoints of the lines submitted are indicated as coincidental 

with another line, the CAD line endpoints shall be separated by no greater than 0.0001 

drawing units;   
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7. Each unit shall install its own stand-alone irrigation system confined to its sublot 

property lines prior to approval of the final plat.  If the irrigation system installation is 

not completed prior to the City Clerk’s signature of the final plat, the applicant shall post 

a security deposit with the City for 150% of the estimated cost of such installation prior 

to such signature; 

8. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors 

shall be installed to meet current building code and shall be inspected and meet the 

approval of the Ketchum Building Official; and   

9. Prior to the City Clerk’s signature of final plat, the townhouse building shell and all 

common areas shall receive life safety inspection and approval by the Ketchum Building 

Official.    

 

 



IN RE:     ) 

     ) 

Park Place III Townhomes  ) KETCHUM CITY COUNCIL  

Final Plat      ) - FINDINGS OF FACT, 

     ) CONCLUSIONS OF LAW AND RECOMMENDATION 

     ) 

Permit Number:  12-091-a  ) 

 

BACKGROUND FACTS 

 

APPLICANTS: Burke Family Trust and Sandra Bongard 

 

REPRESENTATIVE:   Bruce Smith, Alpine Enterprises, Inc. 

 

REQUEST: Final plat approval for the conversion of a two (2) unit condominium building 

into a two (2) unit townhouse building, with each unit on its own sublot.   

 

LOCATION: Park Place III Condominiums, Units 1 & 2 (720 North Third Avenue, 291 

West Seventh Street) 

 

ZONING:  General Residential – Low Density (GR-L) 

 

NOTICE: A public hearing notice was published in the Idaho Mountain Express on August 

22, 2012.  Property owners within 300 feet of the subject property were mailed 

notice on August 23, 2012.  At the public hearing before the Commission on 

September 10, 2012, the hearing was continued on the record to a special 

meeting on September 21, 1012, at 9:00 a.m.  No further notice is required. 

 

REVIEWER:  Rebecca F. Bundy, Associate Planner 

 

GENERAL FINDINGS OF FACT 

 

1.   The applicant is requesting final plat approval to convert an existing two (2) unit condominium 

building into a two (2) unit townhouse building, with each unit on its own sublot.   

 

2. The final plat application received unanimous recommendation of approval by the Planning 

and Zoning Commission, with Findings of Fact signed on February 11, 2013.   

 

3.     The preliminary plat application received unanimous City Council approval on October 15, 

2012, subject to Conditions #1 – 14 below (in bold type), signed on November 5, 2012.  Staff 

comments on the current application are in lighter type.   

1. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall 

be simultaneously recorded with the final plat, and the City will not now, nor in the 

future, determine the validity of either the CC&R’s and Party Wall;  Remains in effect 

as a standard condition. 
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2. The failure to obtain final plat approval by the Council of an approved preliminary 

plat within  one (1) year after approval by the Council shall cause all approvals of 

said preliminary plat to be null and void;  Remains in effect as a standard condition. 

3.   The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two monuments.  

The Survey Control Monuments shall be clearly identified on the face of the map;  

Remains in effect as a standard condition. 

4.   An electronic CAD file shall be submitted to the City of Ketchum prior to final plat 

signature by the City Clerk.  The electronic CAD file shall be submitted to the Blaine 

County Recorder’s office concurrent with the recording of the Plat containing the 

following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level 

designated as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level 

designated as “road”; and, 

Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated as 

“control”;   Remains in effect as a standard condition. 

5.   All information within the electronic file shall be oriented and scaled to Grid per the 

Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey 

Feet, using the Blaine County Survey Control Network.  Electronic CAD files shall be 

submitted in a “.dwg”, “.dgn” or “.shp” format and shall be submitted digitally to the 

City on a compact disc.  When the endpoints of the lines submitted are indicated as 

coincidental with another line, the CAD line endpoints shall be separated by no 

greater than 0.0001 drawing units;  Remains in effect as a standard condition. 

6.   Each unit shall install its own stand-alone irrigation system confined to its sublot 

property lines prior to approval of the final plat;  Installation of stand-alone irrigation 

systems will not be possible until the ground thaws.  This condition has been modified 

to say that, if the irrigation system installation is not completed prior to the City Clerk’s 

signature of the final plat, the applicant shall post a security deposit with the City for 

150% of the estimated cost of such installation.  The applicant has been provided a 

sample security agreement that spells out the terms of such agreement. 

7.   Park Place III, Unit 2 (291 West Seventh Street) shall remove any portion of the 

railroad tie planter, that was installed in the street right-of-way without permission 

of the City, prior to approval of the final plat. Any landscaping to be placed in the 

City right-of way necessitated by the removal of the planter structure shall meet 

with the approval of the Planning Division and the Streets Department;  The 

landscaping planter has been removed to the Street Department’s satisfaction.   This 

condition has been met and removed from current recommended conditions. 

8.   The CC&R language for each subdivision shall be changed as follows:  Paragraph 9 (a) 

should include "and otherwise in compliance with applicable local, state, and federal 

law", prior to final plat application;  CC&R language, Paragraph 9 (a) has been 
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modified to meet this condition.  This condition has been met and removed from 

current recommended conditions. 

9. The current utility locations, to the extent known, shall be made an exhibit of the 

CC&R’s and recorded with them.  At final plat submittal, a plat note shall be added 

with that same reciprocal utility easement language and description of utility 

locations.  A further note shall indicate that this information can also be found in the 

CC&R’s, recorded as Instrument No. __________;  Current utility locations have been 

made an exhibit of the CC&R’s and a plat not referencing the CC&R’s has been added. 

This condition has been met and removed from current recommended conditions. 

10. The units shall be brought into compliance with the International Residential Code, 

Section 302.2 for townhouse construction; or 

The following plat note shall be added to the application to the City Council for 

Preliminary Plat:  

“Although this unit was approved / constructed as a duplex condominium (currently 

governed by Section R302.3, Two-family dwellings, of the 2009 International 

Residential Code), on or about _____________________, ____, this unit was 

converted to a non-conforming “Townhouse” pursuant to Ketchum Municipal Code, 

Section 16.04.070 TOWNHOUSES, insofar as the “Townhouse” is not in compliance 

with Section R302.2, Townhouses, of the 2009 IRC;”  Plat note has been added to the 

final plat.  This condition has been met and removed from current recommended 

conditions. 

11. Any required construction improvements to the party wall between units shall be 

certified, by a licensed design professional in the State of Idaho prior to approval of 

the final plat; Party wall has been certified by Dennis Keierleber, PE, structural 

engineer, licensed in the State of Idaho.  This condition has been met and removed 

from current recommended conditions. 

12. A plat note shall be added that all parties acknowledge that the fire separation 

integrity of the common wall between the units may not be compromised in the 

future in any way.  This includes penetrations, removal of drywall, or any other 

changes to the wall that would compromise its fire separation integrity;  Plat note 

has been added to the final plat.  This condition has been met and removed from 

current recommended conditions. 

13. The applicant and his heirs, assigns and successors and interests shall hold the City 

harmless and indemnify the City as it pertains to the negligent or intentional actions 

that inhibit the viability of the common wall between the subject units. Similar 

restrictions shall be spelled out in detail in the CC&R’s or party wall agreement; and  

Plat note has been added to the final plat.  This condition has been met and removed 

from current recommended conditions. 

14. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors 

shall be installed to meet current building code.  Remains in effect.  
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4. Attachments to the February 19, 2013 Staff Report:  

A. Final Plat Application, received January 8, 2013 

• Application Form, dated January 7, 2013 

• Transmittal, dated January 9, 2013 

• Withdrawal of the Park Place Condominium III Project from Condominium Property Act 

• Townhome Declaration of Covenants, Conditions and Restrictions and Party Wall 

Agreement for Park Place III Townhomes 

• Park Place III Townhomes, Final Plat, dated January 22, 2013 

B. Certification by Structural Engineer that Party Wall meets Requirements, dated August 14, 

2012 

C. Park Place III Townhomes Final Plat Findings of Fact, Planning and Zoning Commission, 

signed February 11, 2013 

D. Park Place III & IV Townhomes Preliminary Plat Findings of Fact, City Council, signed 

November 5, 2012  

E. Approved Park Place III & IV Townhouse Preliminary Plat, dated August 11, 2012  

F. Department Comments 

 

APPLICABLE EVALUATION STANDARDS FROM TITLE 16, CHAPTER 16.04 

16.04.070 Townhouses 

 

B. Owner’s Documents. The subdivider of the townhouse project shall submit with the 

preliminary plat application a copy of the proposed party wall agreement and any proposed 

document(s) creating an association of owners of the proposed townhouse sublots, which shall 

adequately provide for the control and maintenance of all commonly held facilities, garages, 

parking and/or open spaces.  Prior to final plat approval, the subdivider shall submit to the city a 

final copy of said documents and shall file said documents prior to recordation of the plat, which 

shall reflect the recording instrument numbers. 

Finding: The applicant has made a complete preliminary plat application, including draft CC&R’s and 

Party Wall Agreement. The required final plat documents have been submitted with this application 

and shall be recorded with the final plat.  

Conclusion: This standard has been met. 

  

C. Preliminary Plat Procedure.   

 Finding:  This application is for final plat. 

 Conclusion: This standard does not apply to this final plat application. 

 

D.  Final Plat Procedure.  

  

 1. The final plat procedure contained in Section 16.040.030.F herein shall be followed. 

However, the final plat shall not be signed by the City Clerk and recorded until the 

townhouse has received:  

a. An approved life safety inspection for the building shell and all common areas 

from the Ketchum Building Official; and,  
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 b. Completion of all design review elements as approved by the  Planning and 

Zoning Administrator.   

 2. The Council may accept a security agreement for any design review elements not 

completed on a case by case basis pursuant to Section 17.96.120. 

Finding: The final plat shall not be signed until the life safety inspection has been performed by the 

Ketchum Building Official.   The building was built in 1980 and has no outstanding design review 

requirements.  

Conclusion: This standard shall be met with the following condition: 

• The final plat shall not be signed by the City Clerk and recorded until the townhouse building shell 

and all common areas have received life safety inspection and approval by the Ketchum Building 

Official.    

 

E. Garage.  All garages shall be designated on the preliminary and final plats and on all deeds 

as part of the particular townhouse units.  Detached garages may be platted on separate sublots, 

provided that the ownership of detached garages is tied to specific townhouse units on the 

townhouse plat and in any owner’s documents and that the detached garage(s) may not be sold 

and/or owned separate from any dwelling unit(s) within the townhouse development.   

Finding: Each unit has an attached garage, and the garages are tied to each unit.   

 Conclusion: This standard has been met.  

 

F. General Applicability.  All other provisions of this chapter and all applicable ordinances, 

rules and regulations of the city and all other governmental entities having jurisdiction shall 

be complied with by townhouse subdivisions. 

Finding:  All other ordinances and regulations shall be followed.  

Conclusion: This standard shall be met.  

 

CONCLUSIONS OF LAW 

1. The City of Ketchum is a municipal corporation organized under Article XII of the Idaho 

 Constitution and the laws of the State of Idaho, Title 50, Idaho Code. 

2. Under Chapter 65, Title 67 of the Idaho Code, the City has passed a land use and subdivision 

 ordinance, Title 16. 

3. The City of Ketchum Planning Division provided adequate notice of the time, place and 

 summary of the applicant’s proposal to be heard by the Council for review of this application. 

4. The proposed preliminary plat does meet the standards of approval under Title 16, Chapter 

 16.04, subject to conditions of approval. 

 

DECISION 

 

THEREFORE, the Ketchum City Council approves this final plat application this 19
th

 day of February, 

2013, subject to the following recommended conditions: 
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1. This approval is given for the final plat of Park Place III Townhome plans dated January 22, 

2013 by Bruce Smith, Alpine Enterprises, Inc. 

2. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall be 

simultaneously recorded with the final plat, and the City will not now, nor in the future, 

determine the validity of either the CC&R’s and Party Wall Agreement; 

3. The failure to record a final plat approved by the Council within one (1) year after approval by 

the Council shall cause all approvals of said final plat to be null and void; 

4. The recorded plat shall show a minimum of two Blaine County Survey Control Monuments 

with ties to the property and an inverse between the two monuments.  The Survey Control 

Monuments shall be clearly identified on the face of the map; 

5. An electronic CAD file shall be submitted to the City of Ketchum prior to final plat signature by 

the City Clerk.  The electronic CAD file shall be submitted to the Blaine County Recorder’s 

office concurrent with the recording of the Plat containing the following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level designated as 

“parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level designated as 

“road”; and, 

c. Line work that reflects the ties and inverses for the Survey Control Monuments shown 

on the face of the Plat shall be shown on a CAD layer/level designated as “control”;  

6. All information within the electronic file shall be oriented and scaled to Grid per the Idaho 

State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey Feet, using the 

Blaine County Survey Control Network.  Electronic CAD files shall be submitted in a “.dwg”, 

“.dgn” or “.shp” format and shall be submitted digitally to the City on a compact disc.  When 

the endpoints of the lines submitted are indicated as coincidental with another line, the CAD 

line endpoints shall be separated by no greater than 0.0001 drawing units;   

7. Each unit shall install its own stand-alone irrigation system confined to its sublot property 

lines prior to approval of the final plat.  If the irrigation system installation is not completed 

prior to the City Clerk’s signature of the final plat, the applicant shall post a security deposit 

with the City for 150% of the estimated cost of such installation prior to such signature; 

8. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors shall be 

installed to meet current building code and shall be inspected and meet the approval of the 

Ketchum Building Official; and   

9. Prior to the City Clerk’s signature of final plat, the townhouse building shell and all common 

areas shall receive life safety inspection and approval by the Ketchum Building Official.      
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Findings of Fact adopted this 19
th

 day of February, 2013 and signed. 

 

 

 

 

       _________________________________ 

       Randy Hall, Mayor 

 

 

 

STATE OF IDAHO  ) 

    ) ss. 

County of Blaine  ) 

 

 On this 19
th

 day of February, 2013, before me, the undersigned, a Notary Public in and for said 

State, personally appeared Randy Hall, known or identified to me to be the person whose name is 

subscribed to the within instrument. 

 

 WITNESS my hand and seal the day and year in this certificate first above written. 

 

_______________________  

Notary Public for Idaho 

Residing at:  

Commission Expires:  

 



 
 
 
February 11, 2013 
 
Mayor Hall and City Councilors 
City of Ketchum 
Ketchum, Idaho 
 
Mayor Hall and City Councilors: 

 
Park Place IV Townhomes,  

Townhouse Subdivision Final Plat, 
Stephen Poorman/Bonnie Garmen and F. William Hayes, Applicants 

 
 
Introduction/History 
This application by Stephen Poorman/Bonnie Garmen, William Hayes Trust 
(represented by Bruce Smith, Alpine Enterprises, Inc.) is a request for the approval of 
townhouse subdivision final plat, of existing Park Place IV Condominiums, Units 1 & 2. 
The resultant subdivision will be called Park Place IV Townhomes, Sublots 1 & 2. 
 
The Planning and Zoning Commission unanimously recommended approval of the final 
plat in their actions and adopted findings of fact, dated February 11, 2013. 
 
Current Report 
See attached staff report.  
 
Financial Requirement/Impact 
None 
 
Recommendation 
I respectfully recommend that the City Council approve the Park Place IV Townhomes, 
Townhouse Subdivision Final Plat. 
 
Suggested Motion  
“I move to approve the Park Place IV Townhomes, Townhouse Subdivision Final Plat, 
finding the application meets with the applicable review standards with the conditions  
1-9, as noted in the staff report.” 
 
Sincerely, 
 
 
 
 
Rebecca F. Bundy 
Associate Planner 

P.O. Box 2315   Ketchum, ID 83340   (208) 726-3841   Fax: (208) 726-8234 

City of Ketchum, Idaho 
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STAFF REPORT 

KETCHUM CITY COUNCIL 

MEETING OF FEBRUARY 19, 2013 

 

APPLICANTS: F. William Hayes and Bonnie Garmen/Stephen Poorman 

 

REPRESENTATIVE: Bruce Smith, Alpine Enterprises, Inc.  

 

PROJECT:  Park Place IV Townhomes 

 

FILE NO.: 12-091-b 

 

REQUEST: Final plat approval for the conversion of a two (2) unit condominium 

building into a two (2) unit townhouse building, with each unit its own 

sublot.   

 

LOCATION: Park Place IV Condominiums, Units 1 & 2 (261 and 271 West Seventh 

Street) 

 

ZONING: General Residential – Low Density (GR-L)  

 

NOTICE: A public hearing notice was published in the Idaho Mountain Express on 

August 22, 2012.  Property owners within 300 feet of the subject 

property were mailed notice on August 23, 2012.  At the public hearing 

before the Commission on September 10, 2012, the hearing was 

continued on the record to a special meeting on September 21, 1012, at 

9:00 a.m.  No further notice is required. 

  

REVIEWER:  Rebecca F. Bundy, Associate Planner 

 

ATTACHMENTS:  

A. Final Plat Application, received January 8, 2013 

• Application Form, dated January 7, 2013 

• Transmittal, dated January 9, 2013 

• Withdrawal of the Park Place Condominium IV Project from Condominium Property 

Act 

• Townhome Declaration of Covenants, Conditions and Restrictions and Party Wall 

Agreement for Park Place IV Townhomes 

• Park Place IV Townhomes, Final Plat, dated January 22, 2013 

B. Certification by Structural Engineer that Party Wall meets Requirements, dated 

December 11, 2012 

C. Park Place IV Townhomes Final Plat Findings of Fact, Planning and Zoning Commission, 

signed February 11, 2013 
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D. Park Place III & IV Townhomes Preliminary Plat Findings of Fact, City Council, signed 

November 5, 2012  (See Park Place III Staff Report, Attachment D.) 

E. Approved Park Place III & IV Townhouse Preliminary Plat, dated August 11, 2012 (See 

Park Place III Staff Report, Attachment E.) 

F. Department Comments  (See Park Place III Staff Report, Attachment F.) 

 

BACKGROUND: 

 

1.   The applicant is requesting final plat approval to convert an existing two (2) unit 

condominium building into a two (2) unit townhouse building, with each unit on its own sublot.   

 

2. The final plat application received unanimous recommendation of approval by the 

Planning and Zoning Commission, with Findings of Fact signed on February 11, 2013.  (See 

Attachment C.) 

 

3.     The preliminary plat application received unanimous City Council approval on October 

15, 2012, subject to Conditions #1 – 14 below (in bold type).  (See Findings of Fact, Instrument 

#603330, Attachment D), signed on November 5, 2012.  Staff comments on the current 

application are in lighter type.   

1. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall 

Agreement shall be simultaneously recorded with the final plat, and the City 

will not now, nor in the future, determine the validity of either the CC&R’s and 

Party Wall;  Remains in effect as a standard condition. 

2. The failure to obtain final plat approval by the Council of an approved 

preliminary plat within  one (1) year after approval by the Council shall 

cause all approvals of said preliminary plat to be null and void;  Remains in 

effect as a standard condition. 

3.   The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two 

monuments.  The Survey Control Monuments shall be clearly identified on the 

face of the map;  Remains in effect as a standard condition. 

4.   An electronic CAD file shall be submitted to the City of Ketchum prior to final 

plat signature by the City Clerk.  The electronic CAD file shall be submitted to 

the Blaine County Recorder’s office concurrent with the recording of the Plat 

containing the following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level 

designated as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level 

designated as “road”; and, 

Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated 

as “control”;   Remains in effect as a standard condition. 
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5.   All information within the electronic file shall be oriented and scaled to Grid 

per the Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), 

U.S. Survey Feet, using the Blaine County Survey Control Network.  Electronic 

CAD files shall be submitted in a “.dwg”, “.dgn” or “.shp” format and shall be 

submitted digitally to the City on a compact disc.  When the endpoints of the 

lines submitted are indicated as coincidental with another line, the CAD line 

endpoints shall be separated by no greater than 0.0001 drawing units;  

Remains in effect as a standard condition. 

6.   Each unit shall install its own stand-alone irrigation system confined to its 

sublot property lines prior to approval of the final plat;  Installation of stand-

alone irrigation systems will not be possible until the ground thaws.  This 

condition has been modified to say that, if the irrigation system installation is not 

completed prior to the City Clerk’s signature of the final plat, the applicant shall 

post a security deposit with the City for 150% of the estimated cost of such 

installation.  The applicant has been provided a sample security agreement that 

spells out the terms of such agreement. 

7.   Park Place III, Unit 2 (291 West Seventh Street) shall remove any portion of the 

railroad tie planter, that was installed in the street right-of-way without 

permission of the City, prior to approval of the final plat. Any landscaping to be 

placed in the City right-of way necessitated by the removal of the planter 

structure shall meet with the approval of the Planning Division and the Streets 

Department;  The landscaping planter was located at Park Place III.  This 

condition does not apply to Park Place IV and has been removed from the 

current conditions. 

8.   The CC&R language for each subdivision shall be changed as follows:  

Paragraph 9 (a) should include "and otherwise in compliance with applicable 

local, state, and federal law", prior to final plat application;  CC&R language, 

Paragraph 9 (a) has been modified to meet this condition.  This condition has 

been met and removed from current recommended conditions. 

9. The current utility locations, to the extent known, shall be made an exhibit of 

the CC&R’s and recorded with them.  At final plat submittal, a plat note shall 

be added with that same reciprocal utility easement language and description 

of utility locations.  A further note shall indicate that this information can also 

be found in the CC&R’s, recorded as Instrument No. __________;  Current 

utility locations have been made an exhibit of the CC&R’s and a plat not 

referencing the CC&R’s has been added. This condition has been met and 

removed from current recommended conditions. 

10. The units shall be brought into compliance with the International Residential 

Code, Section 302.2 for townhouse construction; or 

The following plat note shall be added to the application to the City Council for 

Preliminary Plat:  
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“Although this unit was approved / constructed as a duplex condominium 

(currently governed by Section R302.3, Two-family dwellings, of the 2009 

International Residential Code), on or about _____________________, ____, 

this unit was converted to a non-conforming “Townhouse” pursuant to 

Ketchum Municipal Code, Section 16.04.070 TOWNHOUSES, insofar as the 

“Townhouse” is not in compliance with Section R302.2, Townhouses, of the 

2009 IRC;”  Plat note has been added to the final plat.  This condition has been 

met and removed from current recommended conditions. 

11. Any required construction improvements to the party wall between units shall 

be certified, by a licensed design professional in the State of Idaho prior to 

approval of the final plat;  Party wall has been certified by Dennis Keierleber, PE, 

structural engineer, licensed in the State of Idaho.  This condition has been met 

and removed from current recommended conditions. 

12. A plat note shall be added that all parties acknowledge that the fire separation 

integrity of the common wall between the units may not be compromised in 

the future in any way.  This includes penetrations, removal of drywall, or any 

other changes to the wall that would compromise its fire separation integrity;  

Plat note has been added to the final plat.  This condition has been met and 

removed from current recommended conditions. 

13. The applicant and his heirs, assigns and successors and interests shall hold the 

City harmless and indemnify the City as it pertains to the negligent or 

intentional actions that inhibit the viability of the common wall between the 

subject units. Similar restrictions shall be spelled out in detail in the CC&R’s or 

party wall agreement; and  Plat note has been added to the final plat.  This 

condition has been met and removed from current recommended conditions. 

14. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide 

detectors shall be installed to meet current building code.  Remains in effect.  

 

EVALUATION STANDARDS 

16.04.070 Townhouses 

 

B. Owner’s Documents. The subdivider of the townhouse project shall submit with the 

preliminary plat application a copy of the proposed party wall agreement and any proposed 

document(s) creating an association of owners of the proposed townhouse sublots, which 

shall adequately provide for the control and maintenance of all commonly held facilities, 

garages, parking and/or open spaces.  Prior to final plat approval, the subdivider shall submit 

to the city a final copy of said documents and shall file said documents prior to recordation of 

the plat, which shall reflect the recording instrument numbers. 

Staff Analysis: The applicant has made a complete preliminary plat application, including draft 

CC&R’s and Party Wall Agreement. The required final plat documents have been submitted 

with this application and shall be recorded with the final plat.  
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Recommendation: This standard has been met. 

  

C. Preliminary Plat Procedure.   

 Staff Analysis:  This application is for final plat. 

 Recommendation: This standard does not apply to this final plat application. 

 

D.  Final Plat Procedure.  

  

 1. The final plat procedure contained in Section 16.040.030.F herein shall be followed. 

However, the final plat shall not be signed by the City Clerk and recorded until the 

townhouse has received:  

  a. An approved life safety inspection for the building shell and all 

 common areas from the Ketchum Building Official; and,  

 b. Completion of all design review elements as approved by the  Planning and 

Zoning Administrator.   

 2. The Council may accept a security agreement for any design review elements not 

completed on a case by case basis pursuant to Section 17.96.120. 

Staff Analysis: The final plat shall not be signed until the life safety inspection has been 

performed by the Ketchum Building Official.   The building was built in 1980 and has no 

outstanding design review requirements.  

Recommendation: This standard shall be met with the following condition: 

• The final plat shall not be signed by the City Clerk and recorded until the townhouse 

building shell and all common areas have received life safety inspection and approval by the 

Ketchum Building Official.    

 

E. Garage.  All garages shall be designated on the preliminary and final plats and on all 

deeds as part of the particular townhouse units.  Detached garages may be platted on 

separate sublots, provided that the ownership of detached garages is tied to specific 

townhouse units on the townhouse plat and in any owner’s documents and that the 

detached garage(s) may not be sold and/or owned separate from any dwelling unit(s) within 

the townhouse development.   

Staff Analysis: Each unit has an attached garage, and the garages are tied to each unit.   

 Recommendation: This standard has been met.  

 

F. General Applicability.  All other provisions of this chapter and all applicable 

ordinances, rules and regulations of the city and all other governmental entities 

having jurisdiction shall be complied with by townhouse subdivisions. 

Staff Analysis:  All other ordinances and regulations shall be followed.  

Recommendation: This standard shall be met.  

 

STAFF RECOMMENDATION:  Staff recommends approval of the final plat with the conditions as 

shown below.  
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COUNCIL OPTIONS: 

 

Make a motion to: 

 

1. Deny the final plat of Park Place IV Townhome because of the following standards 

(Council to insert reasons for denial) including findings; or,  

 

2. Approve the final plat of Park Place IV Townhome subject to conditions below. 

 

RECOMMENDED CONDITIONS: 

 

1. This approval is given for the final plat of Park Place IV Townhome plans dated January 

22, 2013 by Bruce Smith, Alpine Enterprises, Inc. 

2. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall be 

simultaneously recorded with the final plat, and the City will not now, nor in the future, 

determine the validity of either the CC&R’s and Party Wall Agreement; 

3. The failure to record a final plat approved by the Council within one (1) year after 

approval by the Council shall cause all approvals of said final plat to be null and void; 

4. The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two monuments.  The 

Survey Control Monuments shall be clearly identified on the face of the map; 

5. An electronic CAD file shall be submitted to the City of Ketchum prior to final plat 

signature by the City Clerk.  The electronic CAD file shall be submitted to the Blaine 

County Recorder’s office concurrent with the recording of the Plat containing the 

following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level designated 

as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level designated as 

“road”; and, 

c. Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated as 

“control”;  

6. All information within the electronic file shall be oriented and scaled to Grid per the 

Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey Feet, 

using the Blaine County Survey Control Network.  Electronic CAD files shall be submitted 

in a “.dwg”, “.dgn” or “.shp” format and shall be submitted digitally to the City on a 

compact disc.  When the endpoints of the lines submitted are indicated as coincidental 

with another line, the CAD line endpoints shall be separated by no greater than 0.0001 

drawing units;   
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7. Each unit shall install its own stand-alone irrigation system confined to its sublot 

property lines prior to approval of the final plat.  If the irrigation system installation is 

not completed prior to the City Clerk’s signature of the final plat, the applicant shall post 

a security deposit with the City for 150% of the estimated cost of such installation prior 

to such signature; 

8. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors 

shall be installed to meet current building code and shall be inspected and meet the 

approval of the Ketchum Building Official; and   

9. Prior to the City Clerk’s signature of final plat, the townhouse building shell and all 

common areas shall receive life safety inspection and approval by the Ketchum Building 

Official.    

 

 



IN RE:     ) 

     ) 

Park Place IV Townhomes  ) KETCHUM CITY COUNCIL  

Final Plat      ) - FINDINGS OF FACT, 

     ) CONCLUSIONS OF LAW AND RECOMMENDATION 

     ) 

Permit Number:  12-091-b  ) 

 

BACKGROUND FACTS 

 

APPLICANTS: F. William Hayes and Bonnie Garmen/Stephen Poorman 

 

REPRESENTATIVE:   Bruce Smith, Alpine Enterprises, Inc. 

 

REQUEST: Final plat approval for the conversion of a two (2) unit condominium building 

into a two (2) unit townhouse building, with each unit on its own sublot.   

 

LOCATION: Park Place IV Condominiums, Units 1 & 2 (261 and 271 West Seventh 

Street) 

 

ZONING:  General Residential – Low Density (GR-L) 

 

NOTICE: A public hearing notice was published in the Idaho Mountain Express on August 

22, 2012.  Property owners within 300 feet of the subject property were mailed 

notice on August 23, 2012.  At the public hearing before the Commission on 

September 10, 2012, the hearing was continued on the record to a special 

meeting on September 21, 1012, at 9:00 a.m.  No further notice is required. 

 

REVIEWER:  Rebecca F. Bundy, Associate Planner 

 

GENERAL FINDINGS OF FACT 

 

1.   The applicant is requesting final plat approval to convert an existing two (2) unit condominium 

building into a two (2) unit townhouse building, with each unit on its own sublot.   

 

2. The final plat application received unanimous recommendation of approval by the Planning 

and Zoning Commission, with Findings of Fact signed on February 11, 2013.   

 

3.     The preliminary plat application received unanimous City Council approval on October 15, 

2012, subject to Conditions #1 – 14 below (in bold type), signed on November 5, 2012.  Staff 

comments on the current application are in lighter type.   

1. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall 

be simultaneously recorded with the final plat, and the City will not now, nor in the 

future, determine the validity of either the CC&R’s and Party Wall;  Remains in effect 

as a standard condition. 
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2. The failure to obtain final plat approval by the Council of an approved preliminary 

plat within  one (1) year after approval by the Council shall cause all approvals of 

said preliminary plat to be null and void;  Remains in effect as a standard condition. 

3.   The recorded plat shall show a minimum of two Blaine County Survey Control 

Monuments with ties to the property and an inverse between the two monuments.  

The Survey Control Monuments shall be clearly identified on the face of the map;  

Remains in effect as a standard condition. 

4.   An electronic CAD file shall be submitted to the City of Ketchum prior to final plat 

signature by the City Clerk.  The electronic CAD file shall be submitted to the Blaine 

County Recorder’s office concurrent with the recording of the Plat containing the 

following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level 

designated as “parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level 

designated as “road”; and, 

Line work that reflects the ties and inverses for the Survey Control Monuments 

shown on the face of the Plat shall be shown on a CAD layer/level designated as 

“control”;   Remains in effect as a standard condition. 

5.   All information within the electronic file shall be oriented and scaled to Grid per the 

Idaho State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey 

Feet, using the Blaine County Survey Control Network.  Electronic CAD files shall be 

submitted in a “.dwg”, “.dgn” or “.shp” format and shall be submitted digitally to the 

City on a compact disc.  When the endpoints of the lines submitted are indicated as 

coincidental with another line, the CAD line endpoints shall be separated by no 

greater than 0.0001 drawing units;  Remains in effect as a standard condition. 

6.   Each unit shall install its own stand-alone irrigation system confined to its sublot 

property lines prior to approval of the final plat;  Installation of stand-alone irrigation 

systems will not be possible until the ground thaws.  This condition has been modified 

to say that, if the irrigation system installation is not completed prior to the City Clerk’s 

signature of the final plat, the applicant shall post a security deposit with the City for 

150% of the estimated cost of such installation.  The applicant has been provided a 

sample security agreement that spells out the terms of such agreement. 

7.   Park Place III, Unit 2 (291 West Seventh Street) shall remove any portion of the 

railroad tie planter, that was installed in the street right-of-way without permission 

of the City, prior to approval of the final plat. Any landscaping to be placed in the 

City right-of way necessitated by the removal of the planter structure shall meet 

with the approval of the Planning Division and the Streets Department;  The 

landscaping planter was located at Park Place III.  This condition does not apply to Park 

Place IV and has been removed from the current conditions. 

8.   The CC&R language for each subdivision shall be changed as follows:  Paragraph 9 (a) 

should include "and otherwise in compliance with applicable local, state, and federal 

law", prior to final plat application;  CC&R language, Paragraph 9 (a) has been 
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modified to meet this condition.  This condition has been met and removed from 

current recommended conditions. 

9. The current utility locations, to the extent known, shall be made an exhibit of the 

CC&R’s and recorded with them.  At final plat submittal, a plat note shall be added 

with that same reciprocal utility easement language and description of utility 

locations.  A further note shall indicate that this information can also be found in the 

CC&R’s, recorded as Instrument No. __________;  Current utility locations have been 

made an exhibit of the CC&R’s and a plat not referencing the CC&R’s has been added. 

This condition has been met and removed from current recommended conditions. 

10. The units shall be brought into compliance with the International Residential Code, 

Section 302.2 for townhouse construction; or 

The following plat note shall be added to the application to the City Council for 

Preliminary Plat:  

“Although this unit was approved / constructed as a duplex condominium (currently 

governed by Section R302.3, Two-family dwellings, of the 2009 International 

Residential Code), on or about _____________________, ____, this unit was 

converted to a non-conforming “Townhouse” pursuant to Ketchum Municipal Code, 

Section 16.04.070 TOWNHOUSES, insofar as the “Townhouse” is not in compliance 

with Section R302.2, Townhouses, of the 2009 IRC;”  Plat note has been added to the 

final plat.  This condition has been met and removed from current recommended 

conditions. 

11. Any required construction improvements to the party wall between units shall be 

certified, by a licensed design professional in the State of Idaho prior to approval of 

the final plat; Party wall has been certified by Dennis Keierleber, PE, structural 

engineer, licensed in the State of Idaho.  This condition has been met and removed 

from current recommended conditions. 

12. A plat note shall be added that all parties acknowledge that the fire separation 

integrity of the common wall between the units may not be compromised in the 

future in any way.  This includes penetrations, removal of drywall, or any other 

changes to the wall that would compromise its fire separation integrity;  Plat note 

has been added to the final plat.  This condition has been met and removed from 

current recommended conditions. 

13. The applicant and his heirs, assigns and successors and interests shall hold the City 

harmless and indemnify the City as it pertains to the negligent or intentional actions 

that inhibit the viability of the common wall between the subject units. Similar 

restrictions shall be spelled out in detail in the CC&R’s or party wall agreement; and  

Plat note has been added to the final plat.  This condition has been met and removed 

from current recommended conditions. 

14. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors 

shall be installed to meet current building code.  Remains in effect.  
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4. Attachments to the February 19, 2013 Staff Report:  

A. Final Plat Application, received January 8, 2013 

• Application Form, dated January 7, 2013 

• Transmittal, dated January 9, 2013 

• Withdrawal of the Park Place Condominium IV Project from Condominium Property 

Act 

• Townhome Declaration of Covenants, Conditions and Restrictions and Party Wall 

Agreement for Park Place IV Townhomes 

• Park Place IV Townhomes, Final Plat, dated January 22, 2013 

B. Certification by Structural Engineer that Party Wall meets Requirements, dated December 

11, 2012 

C. Park Place IV Townhomes Final Plat Findings of Fact, Planning and Zoning Commission, 

signed February 11, 2013 

D. Park Place III & IV Townhomes Preliminary Plat Findings of Fact, City Council, signed 

November 5, 2012   

E. Approved Park Place III & IV Townhouse Preliminary Plat, dated August 11, 2012 

F. Department Comments  

 

APPLICABLE EVALUATION STANDARDS FROM TITLE 16, CHAPTER 16.04 

16.04.070 Townhouses 

 

B. Owner’s Documents. The subdivider of the townhouse project shall submit with the 

preliminary plat application a copy of the proposed party wall agreement and any proposed 

document(s) creating an association of owners of the proposed townhouse sublots, which shall 

adequately provide for the control and maintenance of all commonly held facilities, garages, 

parking and/or open spaces.  Prior to final plat approval, the subdivider shall submit to the city a 

final copy of said documents and shall file said documents prior to recordation of the plat, which 

shall reflect the recording instrument numbers. 

Finding: The applicant has made a complete preliminary plat application, including draft CC&R’s and 

Party Wall Agreement. The required final plat documents have been submitted with this application 

and shall be recorded with the final plat.  

Conclusion: This standard has been met. 

  

C. Preliminary Plat Procedure.   

 Finding:  This application is for final plat. 

 Conclusion: This standard does not apply to this final plat application. 

 

D.  Final Plat Procedure.  

  

 1. The final plat procedure contained in Section 16.040.030.F herein shall be followed. 

However, the final plat shall not be signed by the City Clerk and recorded until the 

townhouse has received:  

a. An approved life safety inspection for the building shell and all common areas 

from the Ketchum Building Official; and,  
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b. Completion of all design review elements as approved by the  Planning and 

Zoning Administrator.   

 2. The Council may accept a security agreement for any design review elements not 

completed on a case by case basis pursuant to Section 17.96.120. 

Finding: The final plat shall not be signed until the life safety inspection has been performed by the 

Ketchum Building Official.   The building was built in 1980 and has no outstanding design review 

requirements.  

Conclusion: This standard shall be met with the following condition: 

• The final plat shall not be signed by the City Clerk and recorded until the townhouse building shell 

and all common areas have received life safety inspection and approval by the Ketchum Building 

Official.    

 

E. Garage.  All garages shall be designated on the preliminary and final plats and on all deeds 

as part of the particular townhouse units.  Detached garages may be platted on separate sublots, 

provided that the ownership of detached garages is tied to specific townhouse units on the 

townhouse plat and in any owner’s documents and that the detached garage(s) may not be sold 

and/or owned separate from any dwelling unit(s) within the townhouse development.   

Finding: Each unit has an attached garage, and the garages are tied to each unit.   

 Conclusion: This standard has been met.  

 

F. General Applicability.  All other provisions of this chapter and all applicable ordinances, 

rules and regulations of the city and all other governmental entities having jurisdiction shall 

be complied with by townhouse subdivisions. 

Finding:  All other ordinances and regulations shall be followed.  

Conclusion: This standard shall be met.  

 

CONCLUSIONS OF LAW 

1. The City of Ketchum is a municipal corporation organized under Article XII of the Idaho 

 Constitution and the laws of the State of Idaho, Title 50, Idaho Code. 

2. Under Chapter 65, Title 67 of the Idaho Code, the City has passed a land use and subdivision 

 ordinance, Title 16. 

3. The City of Ketchum Planning Division provided adequate notice of the time, place and 

 summary of the applicant’s proposal to be heard by the Council for review of this application. 

4. The proposed preliminary plat does meet the standards of approval under Title 16, Chapter 

 16.04, subject to conditions of approval. 

 

DECISION 

 

THEREFORE, the Ketchum City Council approves this final plat application this 19
th

 day of February, 

2013, subject to the following recommended conditions: 
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1. This approval is given for the final plat of Park Place IV Townhome plans dated January 22, 

2013 by Bruce Smith, Alpine Enterprises, Inc. 

2. The Covenants, Conditions and Restrictions (CC&R’s) and Party Wall Agreement shall be 

simultaneously recorded with the final plat, and the City will not now, nor in the future, 

determine the validity of either the CC&R’s and Party Wall Agreement; 

3. The failure to record a final plat approved by the Council within one (1) year after approval by 

the Council shall cause all approvals of said final plat to be null and void; 

4. The recorded plat shall show a minimum of two Blaine County Survey Control Monuments 

with ties to the property and an inverse between the two monuments.  The Survey Control 

Monuments shall be clearly identified on the face of the map; 

5. An electronic CAD file shall be submitted to the City of Ketchum prior to final plat signature by 

the City Clerk.  The electronic CAD file shall be submitted to the Blaine County Recorder’s 

office concurrent with the recording of the Plat containing the following minimum data: 

a. Line work delineating all parcels and roadways on a CAD layer/level designated as 

“parcel”; 

b. Line work delineating all roadway centerlines on a CAD layer/level designated as 

“road”; and, 

c. Line work that reflects the ties and inverses for the Survey Control Monuments shown 

on the face of the Plat shall be shown on a CAD layer/level designated as “control”;  

6. All information within the electronic file shall be oriented and scaled to Grid per the Idaho 

State Plane Coordinate System, Central Zone, NAD1983 (1992), U.S. Survey Feet, using the 

Blaine County Survey Control Network.  Electronic CAD files shall be submitted in a “.dwg”, 

“.dgn” or “.shp” format and shall be submitted digitally to the City on a compact disc.  When 

the endpoints of the lines submitted are indicated as coincidental with another line, the CAD 

line endpoints shall be separated by no greater than 0.0001 drawing units;   

7. Each unit shall install its own stand-alone irrigation system confined to its sublot property 

lines prior to approval of the final plat.  If the irrigation system installation is not completed 

prior to the City Clerk’s signature of the final plat, the applicant shall post a security deposit 

with the City for 150% of the estimated cost of such installation prior to such signature; 

8. Prior to the City Clerk’s signature of final plat, smoke and carbon monoxide detectors shall be 

installed to meet current building code and shall be inspected and meet the approval of the 

Ketchum Building Official; and   

9. Prior to the City Clerk’s signature of final plat, the townhouse building shell and all common 

areas shall receive life safety inspection and approval by the Ketchum Building Official.      
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Findings of Fact adopted this 19
th

 day of February, 2013 and signed. 

 

 

 

 

       _________________________________ 

       Randy Hall, Mayor 

 

 

 

STATE OF IDAHO  ) 

    ) ss. 

County of Blaine  ) 

 

 On this 19
th

 day of February, 2013, before me, the undersigned, a Notary Public in and for said 

State, personally appeared Randy Hall, known or identified to me to be the person whose name is 

subscribed to the within instrument. 

 

 WITNESS my hand and seal the day and year in this certificate first above written. 

 

_______________________  

Notary Public for Idaho 

Residing at:  

Commission Expires:  

 

 








